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GA-931 AIR FORCE JUNIOR ROTC CADET HANDBOOK

1.

HISTORY:

Public Law 88-647, “The ROTC Revitalization Act of 1964,” established Air Force Junior ROTC, which enabled
all the U.S. Armed Services to offer a Junior Officer Training Corps program at secondary schools that apply and
meet selection criteria. Our unit, GA-931, started in the 1993-1994 academic year school year (SY) 1994. The
designation “GA-931” means Mount Zion High School was the first Georgia high school selected to establish an
AFJROTC unit in 1993.

2.

MISSION/OBJECTIVES/VALUES:

Primary mission of AFJROTC is to “Develop citizens of character dedicated to serving their nation and
community.” MZHS overall objectives of the AFJROTC program are to instill in high school cadets:
Values of citizenship
Services to the United States
Personal responsibility
Sense of accomplishment
Importance of self–discipline
AFJROTC accomplished its mission and objectives in conjunction with the Air Force core values, which are:
Integrity first.
Service before self.
Excellence in all we do.
3.

INSTRUCTORS:
MZHS Air Force Junior ROTC instructors are:
Thomas E. Graves, Lt. Col, USAF Retired
Senior Aerospace Science Instructor (SASI)
Sandra D. Davis, MSgt, USAF, Retired
Aerospace Science Instructor (ASI) and
Donald L. Wilson, USAF, Retired
Aerospace Science Instructor (ASI)

4.

CURRICULUM:

Each AFJROTC class includes Aerospace Science (AS), Leadership Education (LE) which includes Drill and
Ceremonies and a Wellness Program (which we now follow the Presidential Youth Fitness Program (PYFP).
a.

The Aerospace Science (AS) curriculum has four course levels. Each level covers a single school year. The
course levels: AS-I/AS100, AS-II/AS200, AS-III/300, and AS-IV/400.
AS-100: A Journey Into Aviation History: Is an aviation history course focusing on the development of
flight throughout the centuries.
AS-200: The Science of Flight – A Gateway to New Horizons: Is a science course designed to acquaint the
student with the aerospace environment, the human requirements of flight, principles of aircraft flight, and
principles of navigation.
AS-220: Cultural Studies: An Introduction to Global Awareness: Is a customized course about the world’s
cultures.
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AS-300: Exploring Space: The Higher Frontier: Is science course which includes the latest information
available in space science and space exploration.
AS-400: Management of the Cadet Corps: The cadets manage the entire corps during their fourth year in the
JROTC program.
b.

AFJROTC Leadership Education provides education and training in conjunction with the aerospace science
courses listed above. The training program includes drill and ceremonies, military customs, and courtesies.
Leadership education courses are:
LE-100: Traditions, Wellness, and Foundations of Citizenship: Introduces cadets to the Air Force Junior
Reserve Officer training Corps (AFJROTC) program providing a basic for progression through the rest of
the AFJROTC program while instilling elements of good citizenship. Additionally, special attention is
given to the wear of the Air Force uniform.
LE-200: Communication, Awareness, and Leadership 2nd Edition: Stress communications skills and cadet
corps activities.
LE-300: Life Skills and Career Opportunities: Introduces management, citizenship, and ethics.
LE-400: Principles of Management: Provides exposure to the fundamental of management.
Drill and Ceremonies: Provides an in-depth introduction to drill and ceremonies.

c.

AFJROTC Wellness Curriculum: Wellness is an official and integral part of the AFJROTC program.
AFJROTC at MZHS follows the Presidential Youth Fitness Program (PYFP). PYFCP is a free program
developed to ensure what happens before; during and after the fitness, assessment is beneficial for students
and teachers and leads to youth who are active for life. PYFP provides a model for fitness education within
a comprehensive, quality physical education program. The program provides resources and tool for
physical educators to enhance their fitness education process.

5.

AFJROTC Grading Scale*:
AFJROTC cadets generally receive twenty percent of their training in academic instruction in the aerospace
science and twenty percent in leadership training each week. A cadet’s mid-term and final grades are an
average of the accumulated scores earned for class assignments, class work, tests, uniform inspections, writing
assignments, drill performance, and accomplishment of various military ceremonies.
The following scale will determine the semester grade:
AREAs
Assessments/Special Projects
Class work
Tests
Uniform Inspection
Presidential Youth Fitness Program (PYFP) Wellness/Drill & Ceremony
Final
Total

%
15
05
05
25
15
100

* Based on established national/international standards for the Advanced Placement and International Baccalaureate
Programs, these courses are exempted from and/or may make modifications to the system-wide grading percentages
a.

6.

Make-up work is the responsibility of the student. Cadets may make-up missed work only for and excused
absence. Extra credit work must be completed and turned in no later than one week prior to the end of the
semester. Instructors may not accepted missed work after that time.
WEEKLY SCHEDULE:

On a routine week, cadets may anticipate the following schedule depending on the hybrid schedule:
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7.

DAY

CLASS

INSTRUCTOR

Monday
Tuesday
Wednesday
Thursday
Friday

Drill & Ceremony
Aero Space/Leadership
Aero Space/Leadership
Uniform Inspection
President’s Youth Fitness
Program (PYFP)

Lt Col Graves/MSgt Davis/MSgt Wilson
Lt Col Graves/MSgt Davis/MSgt Wilson
Lt Col Graves/MSgt Davis/MSgt Wilson
Lt Col Graves/MSgt Davis/MSgt Wilson
Lt Col Graves/MSgt Davis/MSgt Wilson

ADMISSIONS, TRANSFER, AND DIS-ENROLLMENT OF STUDENTS:

To be eligible for membership and continuance in the AFJROTC program, each cadet must:










Be enrolled in and attending a regular course of instruction at Mount Zion High School or be a homeschooled student.
Be enrolled in the AFJROTC academic program unless designated as a Reserve Cadet.
Special needs and handicapped students may participate in AFJROTC with the concurrence of the
SASI and the principal.
Sexual Orientation. All students are eligible to participate in AFJROTC regardless of sexual
orientation. AFJROTC instructors will provide an environment, which ensures the privacy of a cadet’s
sexual orientation is not infringed upon. All school policies as it relates to this subject must be upheld.
Pregnant Cadets. Pregnant cadets are permitted to participate in AFJROTC.
Cadets wishing to participate in after-school extracurricular AFJROTC activities may do so at the
discretion of the SASI.
Cadets transferring from Army, Navy, Marine, Coast Guard, or any AFJROTC programs are admitted
with full credit for training already received, if both principals/counselors agree to the participation and
the course (transcript) counts for credit toward graduation.
Disenrollment. AFJROTCI 36-2001, paragraph 2.4.1.1.3, states: The SASI must be allowed to
disenroll an AFJROTC cadet at any time during the academic year with proper cause
Any other reason deemed appropriate by the principal and the AFJROTC instructor.

8.

CLASSROOM PROCEDURES:

a.

b.
c.

Cadets will enter the classroom quietly; place all possessions, except AFJROTC materials,
pencil/pen/books and writing paper, under or on their assigned desk and stand beside their desk at “parade
rest.” When the tardy bell rings the flight sergeant will call the class to attention and then put the class at
parade rest. Upon entry of the Flight First Sergeant and Flight Commander, the flight’s Flight Sergeant
again calls the class to attention. The Flight First Sergeant and Flight Commander will enter the room and
take their positions. The Flight Sergeant will give the command: FLIGHT HALF LEFT FACE,
PRESENT ARMS, than the Flight Sergeant will lead the flight and class in unison will recite the Pledge of
Allegiance to the Flag. Upon completion of the Pledge of Allegiance, the Flight Sergeant will give the
order: Flight Order Arms; HALF RIGHT FACE, The Flight Sergeant will than command “element
leaders, “ABOUT FACE.” Element leaders will mentally note any absentees in their element. The flight
sergeant commands the element leaders to “ABOUT FACE,” then commands, “REPORT.” Element
leaders will response with the number of cadets in their element that are absent and mentally record the
absentees by last name. Example: “first element, two cadets absent sir/ma’am.” When all elements have
reported to the flight sergeant, the flight first sergeant will order;” REPORT”. The flight sergeant will
respond with the total number of absentees to the flight first sergeant. The Flight Commander will order
the flight first sergeant to REPORT. The flight first sergeant will respond with the total number of
absentees. The Flight Commander will then ask the flight to recite the Air Force Core Values and Motto.
When the Flight Commander has completed these functions, he/she will give the order: SEATS.
The SASI/ASI will take roll and record the total number absent and last name on the class roster and input
this information into school Infinite Campus computer system.
If the instructor (s) is/are delayed outside the classroom, the flight commander/flight first sergeant/flight
sergeant may seat the cadets. When the instructor enters the classroom, the /flight commander/flight first
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d.

e.

f.

g.

h.

i.

9.

sergeant/flight sergeant will call the class to “attention.” The flight sergeant will proceed with the report
procedures reference in paragraph a above.
Students will sit in assigned seats with both feet on the floor. The flight commander, flight sergeant, first
sergeant, element leaders and assistant elements leaders will be responsible for insuring military discipline
is maintained. No military headgear will be worn inside any buildings, except as required for cadet
simulating being “armed” as part of the Color Guard or drill teams, and those participating in special
ceremonies. No military or civilian headgear will be worn inside the AFJROTC area, except as noted
above.
Classroom conduct requirements: Be prepared (have necessary materials on hand and assignments
completed); be on time; sit in your assigned seat; follow instructions; be alert; talk only when appropriate;
do not eat, drink, or chew gum; be courteous to and respectful of instructors, guest and classmates; and
address fellow AFJROTC cadets properly. Cadets must be at their desks/assigned area when the tardy bell
rings or they have missed formation.
If any adult or military member in uniform enters the classroom, the first cadet who sees the adult or
military member in uniform will immediately call the class to attention. The instructor/flight
commander/flight sergeant/first sergeant will give the class the next command.
Cadets will respond in class using “Sir/Ma’am, Cadet (insert their last name),” then proceed with the
question or answer. This procedure changes slightly if the instructor uses the cadet’s name when the cadet
is called upon.
At the end of the class, the flight commander/flight sergeant/first sergeant, will call the flight to “attention
“and the flight commander/flight sergeant/first sergeant will dismiss the flight. Cadets will file out of the
classroom quietly by row with the row closest to the door going first succeeded by the next closest row.
The cadet’s rank, last and first name, assigned flight and date (in that order) will be printed on the upper
right hand corner of the first page of each item turned in unless instructed to do otherwise.
DISCIPLINE:

a.

b.

c.
d.

10.

Military discipline is a mental attitude and state of training that causes obedience and proper conduct to
be instinctive under all conditions. It is founded upon respect for, and loyalty to properly constituted
authority.
We administer AFJROTC discipline in two ways: tasks and via fitness training. If these two formats
fail, we will refer the cadet to their parents/guardians, counselor, or to the assistant principal for
discipline.
Our goal is to build better, self-disciplined citizens. AFJROTC cadets are expected to operate with a
minimum of supervision and display outstanding citizenship qualities.
Creation of disturbances and failure to comply with uniform and standards are considered serious
breaches of discipline.

CADET CONDUCT:

a.

b.

c.

d.
e.

Conduct and attitude not meeting the approval or the standards set by the SASI/ASIs will result in loss
of such privileges as: field trips, promotions, award presentations, etc. The SASI/ASIs will take inputs
from other teachers on AFJROTC cadets who misbehave in their classes or violate school rules.
Cadets who are suspended from school will be considered for removal from leadership positions and
possibly loss in rank.
Cadets will use the terms “Sir/Ma’am” when addressing the SASI/ASIs and cadet officers of higher
rank. This courtesy should also be extended to all Mount Zion High School faculty and staff members.
Address all cadets as “Cadet” or “Mister/Miss” then last name.
Harassment/bullying of any type of one cadet by another cadet is strictly forbidden. Misuse of
authority may result in the offender losing all rank and privileges, disenrollment from the program and
referral to the principal for possible suspension from school. Examples of harassment include:
pushups/sit-ups, etc. Cadets cannot require cadet to perform PYFP for disciplinary means.
Inappropriate behavior in uniform on or off school property will not be tolerated.
Hazing is strictly prohibited. Any type of physical or mental abuse and punishment is prohibited.
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11.

DUE PROCESS:

Cadets are required to report major rule infractions of fellow cadets to their superiors. Cadet Officers and NCOs
are required to inform the instructors of any known violation of conduct or policy. Cadet Officers may convene
disciplinary boards and make recommendations to the SASI. The SASI will make final decisions regarding
corrective actions. Such decisions are made only after an objective review of the facts. The cadet group commander
or designate will handle all boards and arrangements with the SASI.

12.

CADET OFFICER AND NCO AUTHORITY AND LIMITATIONS:
a.

b.

c.

d.
e.
f.

13.

Cadet Officers and NCOs are authorized to take charge of and direct subordinate cadets in the performance
of AFJROTC leadership training. They will judiciously enforce military discipline at all times. They will
never abuse their authority. Any abuse of cadet officer or NCO authority may result in immediate
demotion and relief of command, authority and responsibility by the SASI/ASIs.
Cadet Officers and NCOs are responsible for maintaining discipline and for setting a good example at all
times. When a cadet in a command position cannot be present, he/she will notify the next in rank to take
charge and explain the specific duties that the next in rank will incur. A cadet officer is not relieved of
responsibility for the actions of those under him/her.
Cadet Officers may give proper orders at any time to cadets junior to them. Accordingly, cadets officers
should plan, organize, coordinate, direct, and evaluate requirements given to junior cadets. Cadet
Commanders must fully use the cadet staff to insure maximum learning and effectiveness.
The SASI/ASIs will observe and evaluate the performance and effectiveness of cadet officers and NCOs.
Responsibilities for each specific position will be given to each cadet officer in a job description. Job
descriptions are attached to this handbook.
Cadets will not attempt to use AFJROTC rank or position to obtain personal gain or favor. Cadets will not
take part in any activity without the approval and supervision of the SASI/ASI. Such activities include
outings, trips, athletic competitions, practices, etc.
CADET OFFICER AND NCO RESPONSIBILITIES:

Cadet Officers and NCOs will, in a courteous manner, suggest improvement in subordinates’ appearance and
behavior at any time substandard performance is observed. Cadet Officers and NCOs are also required to report
major infractions and behavior standards to the SASI/ASIs. Comments should be constructive and limited to the
corrective action required. Cadet Officer Comments should not be personal in nature.

14.

UNIFORM ISSUE AND TURN IN:

a.

b.
c.

The uniform is Federal Government property and is issued to the cadet on loan. Each cadet must
satisfactorily meet and pass a personal inspection before they are issued a uniform. Students who fail
to maintain minimum appearance and behavior standards will be required to turn in their uniforms.
These students will be placed in Special Student Status and may receive a failing grade for the period
during which the uniform is withdrawn. A personal meeting between the cadet’s parent/guardian,
guidance counselor, and the AFJROTC instructors will be required before the uniform can be reissued.
An AFJROTC Activity fee of $30.00 is required to offset expenses related to extracurricular activities
such as AFJROTC tee shirt, pants, pizza parties, ice cream, cake and other miscellaneous costs.
Students are to return the entire uniform dry cleaned. Students will make full payment to AFJROTC
for any uniform item lost or damaged, according to replacement prices charged by Air Force Military
Clothing Sales Stores. The AFJROTC activity fee does not give students the right to keep any part of
the uniform. The uniform is Federal Government property.
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15. SPECIAL UNIFORM ITEMS:
a.

b.

16.

Male cadets will wear a shirt and blue tie with the blue service dress uniform, as a semi-formal dress
uniform, for military balls, dining-ins and other special occasions designated by the AFJROTC staff.
Female cadets will wear the skirt and appropriate accessories on these occasions. Female cadets are
allowed to wear acceptable civilian attire to the Annual Military Ball.
Ascots, gloves, helmets, and other special uniforms will be issued for wear by cadets who are
performing special missions/tasks or who are on special teams. Cadets will turn-in the items to
AFJROTC as soon as the mission/task or performance is completed or not later than the next school
day.

OPTIONAL UNIFORM ITEMS:

Cadets may receive authorization to purchase optional uniform items through Air Force Military Clothing Sales
Stores. Check with both the SASI and ASIs before purchasing and wearing any optional items.
17.

GENERAL ACCESSORIES:

a.
b.
c.
d.

18.

UNIFORM WEAR PROCEDURES:

a.

b.

c.
d.

e.

f.

g.

19.

Wallets, pencils, pens, watch chains, jewelry, handkerchief, comb, pipes, cigarettes, and carrying cases
for glasses/sunglasses, etc. will not be worn or carried on the service uniform.
Only authorized uniform accessories will be attached to and worn with the uniform. Wearing a
mixture of civilian clothing and uniform items is strictly forbidden.
Wristwatches, identification bracelets, and no more than three finger rings may be worn.
Conservative sunglasses may be worn, but not in military formations or inside the building. Light
sensitive, prescription glasses may be worn at any time.

Weekly wear of the Air Force uniform is intended to provide practice in military grooming and to
promote high personal appearance standards. Cadets are required to wear the uniform each Thursday
and on any other days designated by the SASI/ASIs. AFJROTCI 36-2001 provide authority and
general details for wear of the uniform.
Uniforms will be worn only at times and locations specified by AFJROTC Unit GA-931 and approved
by SASI/ASIs. Unauthorized wear of the uniform, or distinctive items of the uniform, is prohibited.
Uniforms will not be worn at work. Cadets will not wear the Air Force uniform while participating
in student demonstrations, while hitchhiking, or during any other inappropriate activity. DO NOT
FIGHT OR BE A PART OF ANY TYPE OF DISTURBANCE WHILE IN UNIFORM (or during
any other time).
AFJROTC instructors will make arrangements for cadets to change in the AFJROTC area before and
or after school.
Cadets may remove coats/jackets inside classrooms. Neckties will not be loosened or removed.
Shirtsleeves will not be turn up. Shirt and Service Dress coat buttons will be fastened at all time while
worn. The windbreaker jacket must be zipped at least halfway at all times.
MZHS is a designated no hat area. GA-931 will only issue head gear when the corps departs MZHS.
However, cadets who are performing special duties requiring the cap be worn inside and those who are
authorized by the SASI/ASIs may do so. Caps may be removed while driving or riding inside a
vehicle.
Do not wear the uniform improperly. Wearing the coat around the waist, unloosening the tie, wearing
the service coat unbuttoned, wearing the windbreaker unzipped, etc. constitutes improper wear of the
uniform.
Cadets who perform special AFJROTC duty in their uniform during the week (such as Color Guard, or
Drill performance and or other functions) may receive permission not to wear their uniform on the
regular Thursday (uniform day) from the SASI/ASIs.

UNIFORM DAY POLICY:
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a.

Uniforms must be worn all day on Thursday (uniform day) of each week. Failure to wear the uniform,
or changing out of the uniform without prior permission from the SASI/ASIs, will result in a failing grade
for that day and will count as one failure to wear uniform.

b.

Students will fail the course if they do not wear their uniform. Excuses indicating a lack of responsibility,
such as: “It’s in the cleaners” or “my mom didn’t wash my shirt,” etc. is not acceptable. To receive credit,
the uniform must be worn the entire school day unless directed by the SASI/ASIs. Students absent from
school/suspended on uniform day must wear the uniform the first day upon their return to school in order to
receive credit for the day missed. If the return day is the next week’s uniform day, then the student must
wear the uniform again the following day. Otherwise, the student will be cited with failure to wear the
uniform. Students assigned in school suspension (ISS) must report to AFJROTC sometime during the day
(before, after, or during school) and request a uniform inspection. Otherwise, the student will be cited for
failure to wear the uniform.

20.

PERSONAL APPEARANCE INSPECTIONS:

a.

b.
c.

d.
21.

Cadets will be given a personal inspection every Thursday. An inspector will evaluate each cadet’s
personal appearance. The flight commander/flight sergeant/first sergeant or flight commander designate
will be responsible for recording the results of the inspection. The recorder MUST fill out the uniform
inspection sheet completely and accurately.
Each cadet will start with a score of 100 and have points deducted for each discrepancy noted.
A cadet must have a score of 70 or above to pass an inspection. Occasions may arise where a cadet’s
appearance does not project the proper military image, although his/her uniform and hair may be
technically correct. The judgment of the instructors will be binding.
Both the cadet and inspector must sign the Uniform Inspection Sheet.
FEMALE APPEARANCE STANDARDS:

Note: (see the personal grooming standards from AFI 36-2903):
a.

b.

c.

d.

e.
f.

22.

Hosiery/Socks: Wear appropriate undergarments with the uniform to present a conservative, feminine
appearance. Female cadets must wear hose when wearing the skirt. You must wear black military
socks when wearing slacks. Hose must be conservative and of a shade that complements the
uniforms, the natural color of your skin tone, or be blue or black. Tights, leggings, opaque, stretch
pants, etc., are not the proper hose attire. Regular hose/stockings are the only items authorized with
the wear of the uniform.
Hair: Style your hair to permit proper wear of the military headgear. Hair cannot be worn in any style
in which the length exceeds the bottom of the collar edge of the back of the neck. Exaggerated styles
with excess fullness or extreme heights are prohibited. Braids, if allowed, will be worn in a manner,
which conforms to standards of length and bulkiness.
Hairpieces: When worn, hairpieces must conform to the same regulation governing natural
hairstyles. Hairpieces must also be acceptable in appearance and color. Hair ornaments such, as
ribbons will not be worn. Pins, combs, and barrettes that are similar in color to the individual’s hair
color may be worn. Bows, ribbons, scarves, etc. are not to be worn with the uniform.
Accessories: Females may wear small, conservative, pearl, gold, or silver round/stud earrings.
When worn, earrings will fit tight against the ear and not extend below the earlobe. Only one earring
may be worn on or in each ear. Nose rings, eyebrow rings, and the like are strictly forbidden. A
maximum total of three finger rings may be worn while wearing the uniform.
Cosmetics: Cosmetics must be conservative and in good taste. Cosmetics are to complement, not
draw attention.
Nail Polish: Nail polish must be of a conservative, soft color. All nails must be of the same color.
Each nail must be polished for the full length of the nail. No air brush designs, ornamentation, or
glitter, etc. are permitted. Nails must be clean and well groomed.

MALE APPERANCE STANDARDS:

Note: (See the personal grooming standards from AFI 36-2903):
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a.

b.
c.

d.
e.
f.

23.

Hair: Hair must be neat and clean, trimmed, and present a groomed appearance. Hair will not touch
the ears or the collar, except the closely cut hair on the back of the neck. Hair in front will not touch
the eyebrows nor protrude below the band of properly worn headgear. Hair bulk or length should
never interfere with the proper wear of any Air Force headgear.
Hair Prohibitions: Male cadets are prohibited from wearing hair in braids, ducktail, pageboy, flip,
Mohawk, or bulk styles.
Sideburns: Sideburns will be neatly trimmed in the same manner as the hair. They will not be more
than one inch wide, and will end with a clean horizontal line, which does not extend below the bottom
of the ear opening.
Shaving: The cadet’s face will be clean, unless he is wearing a mustache. Mustaches will not extend
sideways beyond an imaginary vertical line drawn upward from the corners of the mouth.
Earring Prohibitions: Males cadets will not wear earrings (nor nose rings) while in uniform.
Nails: Nails must be clean and well groomed. Males cannot polish their fingernails (of any color)
while wearing the uniform.

CADET ORGANIZATION:

GA-931 is organized as a Group as specified in AFJROTCI 36-2001 with a few exceptions. The group will
consist of two squadrons and four to six flights, depending upon the number of cadets enrolled. The cadet personnel
officer is responsible for maintaining a current cadet corps organization chart for posting in classroom. In the event
reenrollment exceeds 251 for more than a year, the unit will be organized as a wing.

24.

UNIT MANNING DOCUMENT (UMD):

The unit manning document (UMD) is used as a guide for position and rank authorizations for GA-931. See the
UMD at Attachments B and C.

25.

STAFF MEETINGS:

a.

b.

c.

d.

e.

f.

The cadet group commander will schedule staff meetings as required with the SASI, (normally once a
week or when required). Cadet squadron commanders will conduct squadron staff meetings as needed.
Other meetings will be called when times do not conflict with the group and squadron staff meetings.
All staff meetings will be coordinated with the cadet group deputy commander and approved by the
SASI/ASIs. The cadet group commander, deputy commander, special projects officer, and squadron
commanders will attend the meetings with the SASI/ASIs. Other officers may attend with permission
from the cadet group commander. These should occur on Thursday and rotate between morning and
afternoons.
The announcement of meetings will be made at least three days before the meeting is to take place.
Request to hold meetings must be submitted to the cadet group deputy commander at least five days
prior to desire meeting date. When the cadet group commander is unavailable, submit requests to the
cadet deputy group commander.
All cadet personnel attending staff meetings with the SASI/ASIs will wear the AFJROTC uniform.
The cadet group commander can give prior approval, on special occasions only, to wear civilian
clothing to cadet group staff meeting that does not fall on Thursday. As a rule, all meetings with the
SASI/ASIs will occur on Thursday.
All cadet staff members will prepare themselves for meetings by making notes prior to the meeting of
items they wish to discuss. The cadet group commander must be prepared to brief on any ongoing or
future cadet activities during the bi-weekly meetings with the SASI.
The information management officer will be responsible for recording and maintaining minutes of staff
meetings. A copy of the minutes should be submitted to the SASI, one should be posted on the cadet
bulletin board and a copy should be filed in the cadet file cabinet.
The format for the staff meeting with the SASI is:
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1.
2.
3.
4.
5.
26.

CADET APPOINTMENTS AND ROTATIONS:

a.

b.

c.

d.

27.

Review and discussion of AFJROTC calendar events.
Comments from individual cadet staff officers and squadron commanders.
Cadet group commander and commander comments.
SASI/ASIs.
Review of tasking/suspense (information management officer).

The SASI/ASIs will select the cadet group commander, subordinate commanders, and staff officers
and NCOs as required by AFJROTCI 36-2001. Selection for these positions carries the temporary
rank specified in the UMD.
Cadet promotions will be made in such a manner that a cadet will experience increasing rank and
responsibility. A cadet evaluation board may be convened to evaluate and recommend cadets (other
than those listed in paragraph “a” above) for promotions and appointments.
All veteran cadet officers must have completed a Cadet Leadership Course (CLC). Cadets new to
AFJROTC who demonstrate extraordinary leadership and academic talents may be appointed to
leadership positions by the SASI, but must complete a special leadership seminar. Veteran cadets are
not eligible for this consideration.
Rotation of cadet positions will generally occur in September and February. Due to experience
limitations, it may be necessary to keep certain cadets in specific positions for longer periods. The
cadet personnel officer will post a list of positions and job descriptions in the classroom/cadet area.
Special and temporary promotions may be held at any time to fill a need or to recognize special merit.

PROMOTION CRITERIA:

a.

As a rule, the best qualified cadets will be selected for promotions. Criteria for selection include:
1. Attitude
2. Citizenship traits
3. Compliance with appearance and behavior standards
4. Dependability
5. Experience
6. Grades (AFJROTC and overall)
7. Involvement in AFJROTC activities
8. Initiative
9. Maturity
10. Loyalty
11. Proven leadership abilities and potential for leadership growth
12. Promotion board interview
13. Willingness to try
14. Integrity
15. Feedback from teachers, counselors, and/or assistant principals.

b.

Cadets must also be available to participate; able to perform, and sincerely want the positions and the
responsibility it entails.
Normally all staff office ranks will be filled by third and fourth year cadets (juniors and seniors);
exceptions occur in the flight commander positions for the first and second year flights.
All cadets eligible for promotion to the grade of staff sergeant, and technical sergeant will meet a
promotion board before they are promoted to these grades. Selection of cadets for the grade of cadet
master sergeant or higher is done by the SASI and ASIs. The special assistant and group, squadron,
and flight commanders may recommend these cadets. The SASI, ASIs and flight commanders will
select cadets for promotion to cadet airman, cadet airman first class and senior airman.
Cadets new to AFJROTC who demonstrated extraordinary leadership and academic talents during the
first semester may be appointed to key leadership positions by the SASI during the second semester.
Veteran cadets not attending the Cadet Leadership Course (CLC), but who complete any additional
approved cadet leadership training will be given promotion and leadership position consideration.

c.
d.

e.
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f.

g.

The promotion board will be composed of ranking officers, master sergeants, and technical sergeants if
needed. Each board member will complete a promotion score sheet on each cadet meeting the board.
A sample promotion score sheet is attached to this handbook.
Before each scheduled promotion board, the flight commander will review the cadet’s records before
recommending that cadet for the promotion board. This procedure will ensure the cadet is eligible for
promotion. The minimum time-in-grade as noted below is required for the consideration for the next
higher grade:
TIME-IN-GRADE
Grade
Airman
Airman First Class
Senior Airman
Staff Sergeant
Technical Sergeant
Master Sergeant
Senior Master Sergeant
Chief Master Sergeant
Second Lieutenant
First Lieutenant
Captain
Major
Lieutenant Colonel

28.

Time in the AFJROTC
Months
2
4
6
8
11
14
16
18
14
14
14
20
22

DEMOTIONS CRITERIA:

a.
b.

c.

29.

Time-in-Grade
Months
2
2
2
2
3
3
2
2
3
3
3
2
2

The SASI and ASIs will make all final cadet officer demotions after cadet evaluation board
recommendations.
All other cadets recommended for demotions will appear before a cadet evaluation board. Cadets
failing to appear before the board will be considered guilty of the charged offense, and will
automatically be reduced in grade and or removed from the AFJROTC program.
Some offenses will not be appropriate for consideration by the board. The SASI and ASIs will
immediately handle serious offenses.

PERMANENT / TEMPORARY GRADES:

a.

At the beginning of the second semester, with approval of SASI/ASIs, cadets will be automatically
promoted to the grades shown below unless they have already been assigned equal or higher temporary
rank, or demonstrated performance or characteristics that renders them unqualified or unsuitable.

Permanent Enlisted Grades:
AS Year

Cadet Rank

AS-I
AS-II
AS-III
AS-IV

Cadet Airman
Cadet Airman First Class
Cadet Senior Airman
Cadet Staff Sergeant

Permanent officer grades are earned via completion of a summer cadet officer leadership school and appointment of an
officer leadership position for two or more consecutive grading periods.
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Permanent officer grades:

b.

30.

Number of Officers

Cadet Rank

1
2
3

Cadet Second Lieutenant
Cadet First Lieutenant
Cadet Captain

Temporary grade or temporary rank will normally be assigned as authored to fill a specific UMD
position. Since the grade is temporary, you may not carry it from one year to the next. Temporary
grades are assigned only when they are higher than the permanent grade. Officer and enlisted ranks
higher than chief master sergeant will normally be reserved for AS-III and AS-IV cadets. The ASIs
may selectively promote AS-I and AS-II cadets who have demonstrated superior leadership, qualities,
to higher ranks when necessary to provide required leadership for the corps.

POLICY AND PROCEDURES RECOMMENDATIONS:

Cadets may suggest new policies, procedures, actions, or rules for the GA-931 AFJROTC Cadet Group. Cadets who
wish to do so may submit them in writing through the suggestion box or through their flight commander, squadron
commander, and the cadet group commander.
31.

CADET EVALUATION BOARD:

a.

b.

Cadet evaluation boards may convene to determine failure to meet the standards of good conduct and
deportment; select cadets for promotion and screen cadets for recommended promotion to permanent rank:
and select cadets for outstanding accomplishment, leadership, and other achievements, as applicable.
Membership of a Cadet Evaluation Board for minor offenses will be control for the most part by the flight
commander to limit the lost of instructional time. If the offense is a more serious nature and involve higher
ranking officers the cadet group deputy commander and staff officers will control the board. The cadet
commander will act as the board president and the personnel officer will act as the board recorder.
Minimum membership for the Cadet Evaluation Board will be three officers.
Evaluation Board report will be submitted in the following manner:
1.
2.
3.
4.
5.
6.

c.

32.

Date and time of meeting
Members present
Purpose of the board
List of cadets who met the board, by flight
Recommendations/findings
Signature of board president and recorder

The findings and recommendations of cadet boards are always subject to approval of the SASI/ASIs and
will serve only as a basis for further action.
SALUTING:

a.
b.
c.
d.
e.

Cadets in enlisted ranks will salute all active duty and cadet officers when outdoors and in uniform, in
accordance with AFROTCI 36-2001. Cadet Officers will salute all active duty and senior cadet officers.
Cadets will render a salute when reporting formally to the SASI, ASIs or to a cadet officer upon their initial
approach to formation.
Cadets in uniforms, indoors or outdoors, will render a salute when performing flag detail.
National Anthem, To the Colors, or Pledge of Allegiance: Stand at attention when indoors, in uniform.
Cadets not in uniform will stand at attention and hold their right hand over their heart.
A cadet in charge of uniform formations will render a salute to the SASI, ASIs, commissioned officers, and
cadet officers upon their initial approach to the formation.
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33.

CADET ACTIVITIES:

Cadets may be active in all school activities, including sports, the band, clubs, and student government. Cadet
participation in AFJROTC extracurricular activities is limited to those cadets who display a positive attitude and
maintain the highest cadet standards. Cadets are expected to attend all regular practice sessions.
a.

b.

c.
d.
e.

f.
g.

34.

FIELD TRIPS:

a.

b.

c.

d.

35.

Cadets who are absent from school or suspended the day of a practice, activity or performance, will not
take part in the practice, activity or performance, per Clayton County attendance rules and depending
on the particulars of a suspension, may be removed from the team for a length of time as determined
by SASI/ASIs.
Cadets, who continuously bicker, argue, and/or impact the quality of practice will be suspended from
the team. Cadets who are suspended a second time for these infractions will be removed from the team
upon receiving a third infraction.
Cadets who continuously miss practice will be suspended from the team/activity until their AFJROTC
grades improve.
Cadets who are failing AFJROTC will be suspended from the team/activity until their AFJROTC
grades improve.
Instructors will review the grades of cadets participating in AFJROTC extracurricular activities each
reporting period via Infinite Campus. Cadets failing three or more classes during any reporting period
will be suspended from the team/activity until their grades are verified in Infinite Campus.
Cadets who present disciplinary problems for other teachers or programs will be suspended from the
AFJROTC activity/team until the behavior is modified.
Cadet activity commanders/coaches may suggest disciplinary board be held to handle problems
participating cadets are causing. The SASI/ASIs is the final approval authority on any
recommendations made by the cadet commanders/coaches and/or disciplinary board. The Flight/
deputy commanders as specified in paragraph 30 will handle the disciplinary boards.

Cadets will make curriculum-in-action (CIA) field trips to military installations, college ROTC units,
aerospace museums, and aerospace industries. Cadets may also make field trips to march in parades,
participate in drill meets, perform Color Guard duty, visit college Air Force ROTC units, etc. In each
case, parents must complete a field trip permission form and forward it to the AFJROTC department.
Note: Field trips are a privilege, not a right. Students who present disciplinary challenges in
AFJROTC or for other teachers, those who have excessive absences, and those who are failing
AFJROTC may be denied the privilege of taking part in the AFJROTC-sponsored field trips.
An AFJROTC activity point system may also be used to determine a cadet’s eligibility for field trips.
Cadets who do not support AFJROTC activities will generally receive the least amount of
consideration for field trips when other cadets have more activity points and meet all other
requirements.
AFI 36-2010 paragraph 3.6.5 authorizes AFJROTC cadet’s hospitalization and medical care for
emergencies occurring while cadets are participating in AFJROTC sponsored visits to Air Force
installations. Parents are required to complete a Medical Treatment Consent form before cadets visit
Air Force bases. If consent forms are not complete and notarized, cadets may be denied the privilege
of taking part in field trips.
AFJROTC cadets are authorized by the Department of Defense to take orientation flights in DOD
aircraft. Parents must sign flight permission form before cadets will be permitted to take such flights

Cadet LEADERSHIP COURSE (CLC):

GA-931 AFJROTC will try to provide participation for cadets in a summer CLC cadet officer leadership camp, a
new cadet orientation camp, and special leadership seminar for new cadets who demonstrate exceptional leadership
each year. The SASI/ASIs will make every effort to include some GA-931 cadets an additional CLC school on a
military installation each year. Attendance will be voluntary and based on merit. The SASI and ASIs will select
cadets attending leadership schools. Announcements of summer activities will be made before the end of the school
year.
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36.

DUTY ASSIGNMENTS:

a.

b.

37.

The cadet corps commander has overall responsibility for insuring the cadet corps duty assignments
are carried out. The cadet operations officer will be responsible for scheduling all events and
activities. The cadet deputy commander and operations officer will track events by monitoring the
cadet corps master calendar/schedule of events and by discussing upcoming events and activities with
the cadet group commander regularly.
Practice sessions, briefings and status report meetings will all be scheduled. The most senior and/or
experienced cadet will be placed in charge of the activity. A second in command will be designated.
The second in command will record attendance and be ready to take charge or provide assistance to the
cadet in charge as required.

OFFICER OF THE DAY (when used):

a.
b.
c.
d.
e.

38.

The officer of the day (OD) is the cadet group commander’s representative and must become familiar
with all rules and regulations. The OD will:
Insure 0915 or as soon as possible raise of the flag each school day.
Report to the SASI/ASIs names and flights of cadets not showing up for flag detail and who do not
have a justifiable excuse for not raising the flag.
Keep the activity area clear of all non-AFJROTC persons and make sure the area is kept neat and
clean.
Observe all cadets in and out of uniform, during the day. Fill out the unit activity report (GA-931
Form-4), see Attachment F, and turn it in to the cadet deputy commander.

COLOR GUARD:

a.

b.
c.

d.
e.
f.
39.

All cadets are encouraged to try out for the Color Guard. Color Guard practice will be scheduled by
the Director of Training/flight commander/Color Guard commander, in coordination with the
SASI/ASIs in charge of the Color Guard.
The Color Guard will consist of a minimum of two flag bearers and two guards. Usually, the ranking
cadet will carry the U.S. Flag and he/she will give all commands.
Each flight will be responsible for a Color Guard team or furnishing Color Guard members. Each
flight must have a trained Color Guards Team and give most cadets a chance to participate in this
activity.
Cadets selected for Color Guard duties will always be well groomed, have neat haircuts, shined shoes,
and conduct beyond reproach. Cadets selected for Color Guard must attend all scheduled practices.
Color Guards will perform at athletic events, school activities, parades and any other events approved
by the principal and the SASI/ASIs.
The SASI/ASIs has the final approval for selection of cadets and make-up of the Color Guard.

FLAG DETAIL PROCEDURES:

a.

b.
c.
d.

Flag detail is a graded course requirement at GA-931. All cadets will be scheduled for, and required
to perform flag details. No leadership positions or advanced rank will be awarded to any cadet who has
not performed commendable on flag details.
Cadets will leave the AFJROTC area at 0850 or as soon as possible each morning and at 1600 each
afternoon. These details consists a minimum of four cadets.
The cadet in charge will carry the U.S. flag and march the group to the flagstaff area and come to a halt
four paces from the flagstaff.
Raising the flag:
a.

The ranking cadet will attach the flag(s) to the halyards while the cadet guard(s) holds the flag(s).
At the first note of the music or at the command of the ranking cadet, the U.S. flag will be raised
to a height higher than any other flag before the flags are raised. The ranking cadet will continue
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b.

c.
e.

Lowering the flag:
1.

2.

3.
4.

40.

to hold the flag(s) until it/they is/are clear of his/her grasp. He/she will come to attention and
“present arms”.
As soon as the flag(s) is/are hoisted to the staff head, the guard(s) will hold the halyards with their
left hand and execute “present arms”. The ranking cadet will then commands “order arms” and
remain at attention. The guard(s) will secure the halyards to the cleat on the staff.
The detail will return and march away from the flagpole, halt, and then dismiss.

The guards will detach the halyards and handle them from the leeward side of the flagstaff for proper
lowering of the flag. The ranking cadet will position himself/herself where he/she can receive the flag
when it is lowered. At “attention,” the ranking cadet will give the command “lower the Colors”.
He/she will then come to “present arms”. When the flag comes within two arms length of the ranking
cadet, he/she will come to “order arms” and receive it.
The guard(s) will detach the flag from the halyards. The detail will fold the flag, and the guards will
secure the halyards to the staff. The detail will return and march back to the AFJROTC area, secures
the flag and returns it to the classroom.
If there is more than one flag, the U.S. flag will be the last to be lowered. If the flag was flown at halfstaff, the flag is hoisted to the staff head, then lowered when the command “lower the Colors” is given
The U.S. flag is symbolic of the United States of America and the principles for which it stands. Insure
careful handling when transporting it to and from the flagstaff.

AWARDS AND DECORATIONS:

a.

b.

Many distinctive awards are authorized for AFJROTC cadets in recognition of outstanding performance in
academics, leadership, or for specific displays of valor. AFJROTC awards and national awards are
authorized by AFJROTCI 36-2001 and are presented to cadets selected by the SASI/ASIs. A list of awards
and their requirements are attached to this handbook. Awards will be presented at appropriate ceremonies
and families and friends are welcome to attend.
Air Force JROTC cadets are authorized to wear ribbons earned while enrolled in United States Army,
Navy, Marine Corps or Coast Guard JROTC. Group the ribbons according to service with the order of
precedence determined by the regulations of each service. AFJROTC cadets will wear AFJROTC ribbons
ahead of other service JROTC ribbons or awards. Other services’ ribbons are grouped by service in the
following order: Army, Navy, Marine Corps, and Coast Guard.

c. Badges or insignia from activity duty, Guard, reserve, or any other non-AFJROTC group are not authorized
on the AFJROTC uniform.
41.

30 STEP DRILL SEQUENCE:

a.
b.

All GA-931cadets by the end of their first full year must be able to march a flight of no fewer than 12
cadets using the Air Force 30 commands sequence cited below.
Note: During Unit Evaluation, only second year cadets will lead and performed the 30-command drill
sequence.
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c.
1. Fall in
2. Open Ranks March
3, Ready Front
4. Close Ranks March
5. Present Arms
6. Order Arms
7. Parade Rest
8. Attention
9. Left Face
10. About Face
42.

11. Forward March
12. Right Flank March
13. Left Flank March
14. Column right March
15. Forward March
16. To the Rear March
17. To the Rear March
18. Column Right March
19. Forward March
20. Eyes Right

21. Ready Front
22. Column Right March
23. Forward March
24. Change Step March
25. Column Right March
26. Forward March
27. Flight Halt
28. Left Face
29. Right Step March
30. Flight Halt

SHOULDER CHORDS/AIGUILLETTE/ROPES:

Shoulder chords/ropes/aiguillette is a distinctive uniform item. Cadets authorized a rope/chord/aiguillette may wear
this item correctly on the left shoulder of their uniform. A cadet may only wear one rope at a time. GA-931 has
approved the wear of the following chord/ropes/aiguillette:

43.

ROPE COLOR

POSITION

Dominant red with black trim
Dominate black with red trim
Dominate white with red trim
Black rope
Red rope
White rope

Group Commander
Deputy Group commander
Key Staff position
Senior Enlisted Advisor (SEA)
Flight Commanders
Officers/Senior NCOs/Color Guard/Drill Team members

AF/CCPS/GA-931 CHAIN OF COMMAND:

The chain of command is an important part in all organizations, especially the military; therefore, it is imperative
cadets learn the Chain of Command positions as it relates to GA-931 for: the Air Force, Clayton County Public
Schools (CCPS) and GA-931.
44.

AIR FORCE CHAIN OF COMMAND

LI

POSITION

1
2
3
4
5
6
7
8
9
10
11

President, Commander in Chief (CIC)
Secretary of Defense (SOD)
Secretary of the Air Force (SAF)
Chief of the Joint Chief of Staffs
Chief Staff of the Air Force (CAF)
Air Education & Training Command (AETC/CC)
Air University Commander (AU/CC)
Holm Center Commander (HC/CC)
Director of AFJROTC (AFJROTC/Dir)
GA-931 SASI
GA-931/ASIs

NAME
(Update as required)
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45.

CLAYTON COUNTY PUBLIC SCHOOLS CHAIN OF COMMAND:

As it relates to GA-931
LI

POSITION

1
2
3
4
5
6
7
8

Superintendent of CCPS
Assistant Superintendent of Area 1
CTAE Director
Principle of MZHS (Note principle reports directly to Area 1Assistant Superintendent)
Assistant Principle of MZHS – CTAE
Chairperson of CTAE Department
AFJROTC/SASI
AFJROTC/ASIs

46.

47.

NAME
(Update as required)

GA-931 CHAIN OF COMMAND

LI

POSITION

1a
1b
1c
2
3
4a
4b
4c
4d
5a
5b
5c
5d

Commander of GA-931
Deputy Commander of GA-931
Senior Enlisted Advisor (SEA)
Director of Operations
Director of Training
First Squadron Commander( 1st SQ/CC)
A Flight/ B Flight/ & C Flight Commanders
1st/2nd/3rd & 4th Element Leaders
Individual cadets
Second Squadron Commander (2nd SQ/C
D Flight, E Flight & F Flight Commanders
1st/2nd/3rd & 4th Element Leaders
Individual cadets

NAME
(Update As Required

PHONETIC ALPHABET:

a.

b.

c.

d.

A phonetic alphabet is a list of words used to identify letters in a message transmitted by radio or
telephone. Spoken words from an approved list are substituted for letters. For example, the word
"Army" would be "Alfa Romeo Mike Yankee" when spelled in the phonetic alphabet. This
practice helps to prevent confusion between similar sounding letters, such as "m" and "n", and to
clarify communications that may be garbled during transmission.
An early version of the phonetic alphabet appears in the 1913 edition of The Bluejackets’ Manual.
Found in the Signals section, it was paired with the Alphabetical Code Flags defined in the
International Code. Both the meanings of the flags (the letter which they represent) and their
names (which make up the phonetic alphabet) were selected by international agreement. Later
editions included the Morse code signal as well.
The words chosen to represent some letters have changed since the phonetic alphabet was
introduced. When these changes occur, they are made by international agreement. The current
phonetic alphabet was adopted in 1957.
Military Phonetic Alphabet:
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e.
Letter
A
B
C
D
E
F
G
H
I
J
K
L
M
48.

Letter
N
O
P
Q
R
S
T
U
V
W
X
Y
Z

1957- Present
November
Oscar
Papa
Quebec
Romeo
Sierra
Tango
Uniform
Victor
Whiskey
X-ray
Yankee
Zulu

MILITARY TIME/24 HOUR CLOCK:

a.
b.
c.

When:
24 Hour Clock:
49.

1957- Present
Alfa (or Alpha)
Bravo
Charlie
Delta
Echo
Foxtrot
Golf
Hotel
India
Juliet
Kilo
Lima
Mike

The military operates off a 24-hour clock, beginning at midnight (which is 0000 hours). So, 1:00
AM is 0100 hours, 2:00 AM is 0200 hours, and so-on up until 11:00 PM which is 2300 hours.
There are two major ways to show the time: "24 Hour Clock" or "AM/PM". With the 24 Hour
Clock the time is shown as how many hours and minutes since midnight.
With AM/PM (or "12 Hour Clock") the day is split into the 12 Hours running from Midnight to
Noon (the AM hours) and the other 12 Hours running from Noon to Midnight (the PM
hours).

AM
Ante Meridiem*
Latin for "before midday"
Midnight to Noon
0:00 to 11:59

PM
Post Meridiem*
Latin for "after midday"
Noon to Midnight
12:00 to 23:59

UNIT AWARDS Program:

a.

Squadron Commanders (1St and 2nd)) are:
1. Responsible and will control the Unit’s Awards Program (UAP).
2. Call for inputs from each of their respective flight commanders.
3. Evaluate the inputs and provide their recommendations to the Deputy Group Commander
(DGrp/CC) within one week of the end of the reporting period.
4. May hold a board if deemed necessary.
5. As a minimum, base the awards on measurable data i.e., (grades, GPA. Attendance, tardies,
extra curricula activity, unit involvement, school involvement and WING activities, etc.
6. Make recommendation for spot promotion if deemed appropriate
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7.

b.
50.

Coordinate with SASI/ASI/Group Commander on available prizes/gifts/recognition for
winners.
8. Recognize winners in the following areas: Airman/NCO/Senior NCO/Officer ranks
9. Establish recognition area/board to include picture of the winners.
10. Coordinate with unit PA to obtain pictures.
11. Ensure pictures are posted within a responsible timeframe.
Make changes/recommendation to the DGrp/CC to keep the Unit Award Program viable.

Feeder Schools:

Mount Zion feeder Middle schools are: Jonesboro, Rex Mills, Morrow and M.D. Roberts. Ga-931's APT
visits these schools regularly to represent the unit.
51.

Annual Unit Goals:

Third and fourth year cadets in each class independent of each other will develop a pool of goals to be
considered for the unit goals for the year. Goals developed by each class will then be combined and filtered to
obtain the best fit for the corps. The third and fourth year cadets will develop a ballot so all cadets (first, second
third and fourth) will have an opportunity to vote on the goals of their choice via secret ballot. The thought process
is cadets will have a better buy-in if they are involved in the unit’s annual goals. Goals and the ballots developed by
the third and fourth year cadets are organized in accordance with AFJROTC Operational Supplement. See
attachment P for an example of unit goals and ballot.
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ATTACHMENT A: GEORGIA 931st AFJROTC CADET GROUP ORGANIZATION

Clayton County Public School System (CCPS) SUPERINTENDENT

Mount Zion High School (MZHS) Principal
Senior Aerospace Science Instructor (SASI)

Cadet Special Assistant to SASI

Aerospace Science Instructor (ASI)

Cadet Special Assistant to ASI

Cadet Group Commander (C GRP/CC)

Cadet Special Assistant CGrp/CC

Cadet Deputy GRP/CC

Quality Assessment Officer
Cadet Senior Enlisted Advisor (SEA) CADET DIRECTOR OF OPERATIONS
CADET DEPUTY DIR OF OPERATIONS
CADET DIRECTOR OF TRAINING
Cadet Special Project Officer*

A Flight Commander

Cadet Drill Team Commander
Cadet Armed Drill Team Commander
Cadet Unarmed Drill Commander
Cadet Color Guard Commander
Cadet President Physical Fitness Challenge Program/CC*

B Flight Commander
C Flight Commander
D Flight Commander
E Flight Commander

Cadet Kitty Hawk Air Society Commander*
Cadet Mission Support Commander
Cadet Public Affairs Officer*
Cadet Recruiting Officer*
Cadet Personnel Officer*
Cadet Information Management Officer*
Cadet Financial Management Officer*

*Cadet Officer/NCO located in each flight
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ATTACHMENT B:
AUTHORIZED OFFICER/ENLISTED GRADES

The GA-931 AFJROTC Cadet Group Manning Document outlines authorized positions, maximum grades, and the
number of cadets authorized to hold those positions. The SASI uses the maximum grades at his/her discretion. The
SASI may staff positions at lower ranks per AFROTCI -36-2001. AFROTCI 36-2001 requires the SASI to limit cadet
positions/ranks relative to the cadet’s grade level so there is room for continuous growth each successive year.
a.

Authorized Officer Grades:
Rank
Cadet Colonel (Col)
Cadet Lieutenant Colonel (Lt Col)
Cadet Major (Maj)
Cadet Captain (Capt)
Cadet First Lieutenant 1Lt
Cadet Second Lieutenant (2Lt)
TOTAL

b.

2
4
5
6*
7*
8*
32

Authorized Enlisted Grades:
Rank
Cadet Senior Enlisted Advisor (SEA)
Cadet Chief Master Sergeant (CMSgt)
Cadet Senior Master Sergeant (SMSgt)
Cadet Master Sergeant (MSgt)
Cadet Technical Sergeant (TSgt)
Cadet Staff Sergeant (SSgt)
Cadet Senior Airman (SrA)
Cadet Airman First Class (A1C)
Cadet Airman (Amn)
Cadet Airman Basic (AB)
TOTAL

C

Quantity

Quantity
1
5
8
9
10
12
18*
20*
30*
80*
225

Grand Total Officers and Enlisted: 225

Note: * Indicates authorization level driven by total unit enrollment.
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ATTACHMENT C:
GA 931st AFJROTC CADET GROUP UNIT MANNING DOCUMENT (UMD)
FUNCTION
Command
Command
Command
Command
Command
Command

POSITION TITLE
SASI ASSISTANT
ASI Assistant
Group Commander (Grp/CC)
Grp/CC Special Assistant
Deputy Grp/Cc
GRP Senior Enlisted Advisor (SEA)

Command
Command
Command
Command
Total
Operations
Operations
Operations
Operations
Operations
Operations
Operations
Operations

Grp Quality Assessment Officer (QA)
Director of Operations (Dir of Ops)
Director of Training (Dir of Trng)
Squadron Commanders (1st/2nd)

Operations
Operations
Operations
Operations
Operations
Operations
Operations
Operations
Operations
Total
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training

Director of Operations (Dir of Ops)
Deputy Dir of Ops
Special Projects Officer
Drill Team Commander
Armed Drill Team Commander
Unarmed Drill Team Commander
Color Guard Commander
President Physical Fitness Challenge
Program Training Team Commander
Orienteering Team Commander
Kitty Hawk Air Society Commander
Mission Support Team Commander
Public Affairs Officer
Recruiting Officer
Personnel Officer
Information Officer
Logistics Officer
Financial Management Officer
Director of Training (Dir of Trng)
Deputy Director of Training
Flight Commander (Flt/CC)
Flight First Sergeant
Flight Sergeant
Guidon Bearer
Element Leader
Assistant Element Leader
Public Affairs NCOIC
Photographer
Historian
Public Affairs Specialist
Recruiting NCOIC
Master Recruiting
Recruiter

MAXIMUM GRADE
Cadet Captain (Capt)
Cadet Captain (Capt)
Cadet Colonel (Col)
Cadet Colonel (Col)
Cadet Lieutenant Colonel (Lt Col)
Cadet Chief Master Sergeant
(CMSgt)
Cadet Major (Maj)
Cadet Lieutenant Colonel (Lt Col)
Cadet Lieutenant Colonel (Lt Col)
Cadet Major
Cadet Lieutenant Colonel (Lt Col)
Cadet Lieutenant Colonel (Lt Col)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Lieutenant Colonel (Lt Col)
Cadet Lieutenant Colonel (Lt Col)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)
Cadet Major (Maj)

Cadet Lieutenant Colonel (Lt Col)
Cadet 2nd Lieutenant (2Lt)
Cadet Senior Master Sergeant
(SMSgt)
Cadet Master Sergeant (MSgt)
Cadet Master Sergeant
Cadet Staff Sergeant (SSgt)
Cadet Senior Airman (SrA)
Cadet Master Sergeant (MSgt)
Cadet Staff Sergeant (SSgt)
Cadet Staff Sergeant (SSgt)
Cadet Senior Airman (SrA)
Cadet Master Sergeant (MSgt)
Cadet Staff Sergeant (SSgt)
Cadet Senior Airman (SrA)

AUTH
1
1
1
1
1
1

QTY

1
1
1
2
10
1
1
1
1
1
1
1
1
1
1
2
1
1
1
1
1
1
17
1
0
6
6

17

6
12
20
22
6
6
6
6
6
6
6
26

Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Training
Total
Grand Total

Personnel Specialist Leader
Personnel NCOIC
Personnel Specialist Leader
Information Management NCOIC
Information Specialist
Financial management NCOIC
Financial Management Specialist
Leader
Financial Management Specialist
Logistics NCOIC
Logistics Specialist Leader
Logistics Specialist

Cadet Staff Sergeant (SSgt)
Cadet Master Sergeant (MSgt)
Cadet Staff Sergeant (SSgt)
Cadet Master Sergeant (
Cadet Senior Airman (SrA)
Cadet Master Sergeant (MSgt)
Cadet Staff Sergeant (SSgt)

6
6
6

Cadet Senior Airman (SrA)
Cadet Master Sergeant (MSgt)
Cadet Staff Sergeant (SSgt)
Cadet Senior Airman (SrA)

Remaining cadets

All ranks

6
6
6
6
128
74
225

6
6
6
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ATTACHMENT D: JOB DESCRIPTIONS

SASI Assistant (SASI-A) -- is responsible for:
1. Performing duties as assigned by the SASI.
2. Keeping SASI abreast of upcoming events and activities.
3. Distributing and picking up information within Group as needed.
4. Reviewing last minute details of planned activities to insure everything is going as planned.
5. Serve as a Trusted Agent.

ASI Assistant (ASI-A) -- is responsible for:
1. Performing duties as assigned by the ASI.
2. Keeping ASI abreast of upcoming events and activities.
3. Distributing and picking up information within Group as needed.
4. Reviewing last minute details of planned activities to insure everything is going as planned.
5. Serve as a Trusted Agent.
Cadet Group Commander (CGrp/CC) –- is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, recruiting and retention, and
conduct of the group.
2. Planning and coordinating all group activities, facilities, and resources.
3. Ensuring all members of the cadet group has an opportunity to develop leadership commensurate with their
abilities.
4. Coordinate with SASI and ASI as required to accomplish the mission of the cadet group.
5. Ensuring the cadet group key staff (deputy commander, quality assurance officer and squadron commanders)
develops and implements goals for their functional areas.
6. Developing and implementing overall cadet group goals and synthesizing those of the key staff.
7. Ensuring cadet complaints and suggestions are implemented.
8. Ensuring each key staff member develops and implements an operations plan/checklist for each functional
activity.
9. Conducting staff meetings with the entire group at least twice monthly.
10. Scheduling key staff meetings with the SASI bi-weekly.
11. Maintaining an awareness of everything that’s going on in the cadet group and taking the appropriate actions
to make sure the group continues to meet its mission.
12. Performing other duties as assigned by the SASI/ASI
Cadet Group Special Assistant (CGrp/SA) –- is responsible for:
1. Performing all duties assigned by the CGrp/CC.
2. The cadet who has rotated from the position of cadet group commander usually fills this position.
3. Briefing the status of all areas and projects during cadet and key staff meetings.

Cadet Group Deputy Commander (CGrp/CD—is responsible for:
1. Command of the group during absence of the group commander.
2. Remaining aware of everything the group commander is working so that commanding the group during
his/her absence does not present a problem.
3. Supervising the group staff.
4. Administration of group headquarters – the cadet area. Duties include room orderliness and usage by
authorized cadets.
5. Ensuring all cadets group activities are conducted in accordance with current Air Force and school
regulation, directives, instructions, policies and procedures.
6. Developing and updating master monthly group activity calendars and master weekly operations
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calendars, posting one each in the class room/cadet area and distributing one each to the SASI, ASIs, and
CGrp/CC.
7. Overseeing the scheduling and tracking of all corps activities and duty assignments.
8. Chairing all Cadet Evaluation Boards (promotion, demotion, disciplinary, etc.).
9. Supervising and assisting the cadet quality assessment officer in all assigned duties.
10. Making sure Directors and squadron commanders are conducting meetings as needed.
11. Briefing the status of all areas at cadets meetings and key staff meetings.
12. Performing other duties as assigned by the CGrp/CC.
Cadet Senior Enlisted Advisor (CGrp/SEA) –- is responsible for:
1. Serving as the senior enlisted advisor for the corps.
2. Keeping the cadet group commander advised of all enlisted concerns.
3. Serving as the voice for enlisted matters during key staff meetings.
4. Providing feedback of the morale of the cadets.
5. Monitoring and enforcing dress and appearance standards throughout the corps.
6. Others duties as directed by the CGrp/CC, CGrp/CD and SASI.
Cadet Quality Assessment Officer (CGrp/QA) –- is responsible for:
1. Facilitating the development and measurement of the overall cadet group goals (in coordination with the
cadet group commander, deputy commander, directors, and squadron commanders).
2. Developing a cadet group quality briefing.
3. Assisting each position listed on the cadet group organization chart in development and implementation
of an operation plan/checklist for mission accomplishment.
4. Serving as central point for cadet complaints and suggestions,
5. Coordinating the resolution of cadet complaints and suggestions with the cadet group commander/deputy
commander and SASI/ASI.
6. Briefing the status of all areas and projects during cadet and key staff meetings.
7. Performing other duties as assigned by the CGrp/CC, CGrp/CD and SASI.
Cadet Director of Operations (CDir of Ops) –- is responsible for:
1. Managing the day-to-day Operations Directorate.
2. Disseminating and collecting information via the Operations Directorate.
3. Managing, monitoring and supervising key group matrix functions including special projects, drill teams,
physical fitness training teams, color guard teams, honor society, and mission support functions.
4. Planning and coordinating extracurricular and co-curricular activities with other schools organizations and
AFJROTC units.
5. Overseeing the training and standardization of the drill teams, physical fitness training teams, and color guard.
6. Preparing the cadet master operations plans/calendars and ensuring activity requirements are met.
7. Preparing weekly operations orders.
8. Ensuring all cadets group operations activities are conducted in accordance with current regulations,
directives, policies, and procedures.
9. Developing and posting contingency plans for all operations of the cadet group.
10. Developing and administering safety programs and briefings for all Dir of Ops.
11. Ensure the development and operations of the Cadet Kitty Hawk Air Society.
12. Conducting staff meetings as needed with all functional areas present.
13. Briefing the status of all areas and projects during cadet and key staff meetings.
14. Performing other duties as assigned by the CGrp/CC, CGrp/CD and SASI.
Cadet Director of Operations Deputy (CDir of Ops Deputy) –- is responsible for:
1. Directing the Operations Directorate during the absence of the Dir of Ops.
2. Remaining aware of everything the Dir of Ops is working so that his/her absence does not present a problem.
3. All duties listed under the Dir of Ops.
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4.

Performing other duties as assigned by the CGrp/CC, CGrp/CD and SASI.

Cadet Director of Training (CDir of Trng) –- is responsible for:
1. Managing the day-to-day Training Directorate.
2. Disseminating and collecting information via the Training Directorate i.e. flights.
3. Developing and maintaining the motivation, appearance, discipline, efficiency, training and conduct of the
flights.
4. Planning and coordinating activities within the flights to promote first year students’ smooth assimilation into
the corps.
5. Working with the flight commanders and individual’s flight members to ensure basic training like drill,
customs and courtesies, etc, are progressing smoothly.
6. Ensuring flight members are assigned to duty in other group functions as needed and appropriate duty rosters
are maintained.
7. Ensuring the top cadets within the flight is recommended for awards and recognition.
8. Ensuring flight commanders are performing the following duties: Check mail daily in the cadet corps area.
Check the classroom bulletin board for information (new and old) that needs to be announced to the flight.
Announce all relevant information to the flight each day, train the flight sergeant and element leaders to do the
same duties in the event the flight commander is absent, turn in to the cadet personnel officer a weekly tally of
merits/demerits, keep daily track of the people in the flight not coming to class prepared, help advertise and
encourage flight members to participate, etc.
9. Managing, monitoring and recommending flight commanders to the CGrp/CC.
10. Ensuring flight commanders have assigned and monitor key functions such as, flight sergeants, Guidon
bearers, elements leaders, and NCOICs of public affairs, recruiting, personnel, information, finance and
logistics.
11. Developing and administering safety programs and briefings for all Dir of Training functions.
12. Ensuring a physical fitness program is offered to all cadets and operated appropriately.
13. Conducting staff meetings as needed with all functional areas present.
14. Briefing the status of all areas and projects during cadet and key staff meetings.
15. Ensure standardized daily functions are established and exist in each flight, i.e. reporting to class, taking role,
pledge of allegiance to the flag, announcements, going to and from drill, going to and from physical fitness
training (PFT) and exiting the classroom.
16. Performing other duties as assigned by the CGrp/CC, CGrp/CD and SASI.
Cadet Director of Trainings Deputy (CDir of Trng Deputy) –- is responsible for:
1. Directing the Training Directorate during the absence of the Dir of Training.
2. Remaining aware of everything the Dir of Training is working so that his/her absence does not present a
problem.
3. All duties listed under the Dir of Training.
4. Performing other duties as assigned by the CGrp/CC, CGrp/CD and SASI.
Cadet Squadron Commander -1st/2nd (CSq/CC) — are responsible for:
1. Ensuring adequate controls are established for proper accounting of all corps money.
2. Ensuring establishment and proper maintenance of administrative and personnel programs and files.
3. Ensuring an effective and efficient cadet logistics program.
4. Overseeing the planning, coordinating and execution of all group recruiting and public affairs activities.
5. Ensuring a Cadet Awareness Presentation Team makes at least one presentations each semester.
6. Conducting staff meetings as needed with all functional areas present.
7. Briefing the status of all areas and projects during cadet and key staff meetings.
8. Responsible for the Unit’s Award Program
9. Performing other duties as assigned by the CGrp/CC, CGrp/CD and SASI.
Cadet Special Projects Officer (CGrp/XO) — is responsible for:
1. Working with the SASI/ASI to handle all needed arrangements for field trips and special events.
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2.
3.
4.
5.
6.
7.
8.
9.

Ensuring Color Guard members wear the uniform and its accessories properly and only when appropriate.
Ensuring all Color Guard members attend practices and participate in performances.
Overseeing the planning, coordinating and execution of all group special activities to include co-curricular
and curriculum-in-action activities.
Reviewing the cadet staff, squadron and flight operations and activities to insure compliance with pertinent
regulations and directives.
Ensuring each functional area develops and maintains operations instructions for key responsibilities.
Coordinate through the Chain of Command to appoint a Special Project Officer/NCO for each flight.
Maintain a roster of Special Project Officers/NCO for each flight.
Performing all duties as assigned by the CGrp/CC and SASI/ASI.

Cadet Drill Team Commander (CDT/CC) — is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of the
drill performance team and the drill teams, Extreme Excellence Challenge training team (E2CT), and Color
Guard.
2. Assisting the ASI in the planning and coordination of all drill team practices and performances.
3. Ensuring special drill team uniforms accessories are issued to drill team members only and collected and
accounted for after each use.
4. Ensuring drill team and E2CT members wear the uniform and its accessories properly and only when
appropriate.
5. Ensuring all drill team and E2CT members attend practice and participate in performances.
6. Ensuring all drill team and E2CT membership is composed of enough cadets with the skill and dedication
necessary to maintain a viable competitive team.
7. Developing and operational list of safety rules, required drill equipment.
8. Performing other duties as assigned by the Dir of Ops.
Cadet Armed Drill Team Commander (CAD/CC) — is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of the
team.
2. Assisting the CDT/CC in planning and coordination of all drill team practices and parade and ceremony
performances.
3. Issuing/retrieving and ensuring the safe usage of rifles for practice and competitions.
4. Ensuring all drill team members attend practices and participate in performances.
5. Maintaining attendance roster/log of drill team members who attend practice.
6. Ensuring all drill team membership is composed of enough cadets with the skill and dedication necessary to
maintain a viable and competitive team.
7. Performing other duties as assigned by the CDT/CC.
Cadet Unarmed Drill Team Commander (CUAD/CC) — is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of
the team.
2. Assisting the CDT/CC in planning and coordination of all drill team practices and parade and ceremony
performances.
3. Ensuring all drill team members attend practices and participate in performances.
4. Maintaining attendance roster/log of drill team members who attend practice.
5. Ensuring all drill team membership is composed of enough cadets with the skill and dedication necessary
to maintain a viable and competitive team.
6. Performing other duties as assigned by the CDT/CC.
Cadet Color Guard Commander (CCG/CC) — is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of
the team.
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2.

Assisting the CDT/CC in planning and coordination of all drill team practices and parade and ceremony
performances.
3. Ensuring special Color Guard uniform accessories are issued to Color Guard members only.
4. Ensuring Color Guard members wear the uniform and its accessories properly and only when appropriate.
5. Ensuring all Color Guard members attend practices and participate in performances.
6. Maintaining attendance roster/log of drill team members who attend practice.
7. Ensuring all Color Guard membership is composed of enough cadets with the skill and dedication
necessary to maintain a viable and competitive team.
8. Assisting the CDT/CC to ensure cadets from the general group population assigned to flag detail is
properly trained to handle school flag raising and retreat duties.
9. Preparing a daily roster for flag raising and lowering details. Ensure cadets from each fight are given an
opportunity to participate.
10. Performing other duties as assigned by the CDT/CC, Dir of Ops.
President’s Youth Fitness Program Training Team Commander (PYFP/CC) — is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of
the team.
2. Assisting the CDT/CC in planning and coordination of all drill team practices and parade and ceremony
performances.
3. Ensuring special PT uniforms and accessories are issued to PPFCPT members only.
4. Ensuring PPFCPT members wear the uniform and its accessories properly and only when appropriate.
5. Ensuring all PPFCPT members attend practices and participate in performances.
6. Maintaining attendance roster/log of PPFCPT members who attend practice.
7. Ensuring all PPFCPT membership is composed of enough cadets with the skill and dedication necessary
to maintain a viable and competitive team.
8. Performing other duties as assigned by the CDT/CC, Dir of Ops.
Cadet President’s Youth Fitness Program (PYFP) Officer (CPYFPO) — is responsible for:
1.
Promoting high levels of physical fitness within the group
2.
Operating a voluntary cadet physical fitness program.
3.
Coordinating supervision of stretching exercises prior to any physical activity.
4.
Posting current health awareness information on the cadet bulletin board.
5.
Overseeing the group’s participation in competitive athletic events.
6.
Coordinate through the Chain of Command to appoint a PPFCP Officer/NCO for each flight.
7.
Maintain a roster of the PPFCP Officers/NCO for each flight.
8.
Performing other duties as assigned by the CMSSq/CC
Cadet Orienteering Team (OT) Commander (COTC) — is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of
the team.
2. Assisting the CDT/CC in planning and coordination of all orienteering team practices and performances.
3. Ensuring special uniforms and accessories i.e. maps and compasses are issued to OT members only.
4. Ensuring POT members wear the uniform and any accessories properly and only when appropriate.
5. Ensuring all OT members attend practices and participates in performances.
6. Maintaining attendance roster/log of OT members who attend practice.
7. Ensuring all OT membership is composed of enough cadets with the skill and dedication necessary to
maintain a viable and competitive team.
8. Performing other duties as assigned by the CDT/CC, Dir of Ops.
Cadet Kitty Hawk Air Society Commander (CKHAS/CC) — is responsible for:
1. Developing and maintaining a Cadet Kitty Hawk Air Society organization.
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2. Working with the CGrp/CC to ensure each cadet member is active within the organization.
3. Developing and running a cadet study program for at least three days per week.
Working with the cadet Sq/CC to determine specific school projects to take on and handle.
4. Broadening the scope of the Cadet Kitty Hawk Air Society.
5. Coordinate through the Chain of Command to appoint a Kitty Hawk Air Society Officer/NCO for each
flight.
6. Maintain a roster of Kitty Hawk Air Society Officers/NCO for each flight.
7. Performing other duties as directed by the cadet Sq/CC.
Cadet Public Affairs Officer (CMSSq/PA) — is responsible for:
1. Preparing and submitting news articles and information concerning cadet activities to school and local
newspapers.
2. Preparing, publishing, and distributing a monthly cadet newsletter.
3. Preparing, publishing and distributing a group yearbook.
4. Proving all group photographic support.
5. Compiling and recording all historical information and dates pertaining to corps establishment
and activities.
6. Overseeing the training and performance scheduling of the Awareness Presentation Team.
7. Coordinate through the Chain of Command to appoint a Public Affairs Officer/NCO for each flight.
8. Maintain a roster of Public Affairs Officers/NCO for each flight.
9. Performing other duties as assigned by the CMSSq/CC
Cadet Recruiting Officer (CMSSq/RO) — is responsible for:
1. Planning, organizing, coordinating, staffing and directing group-recruiting activities via direction of the
CGRP/CC and SASI.
2. Informally surveying cadet corps members to determine effective retention programs and providing
appropriate recommendations to the SASI.
3. Coordinate through the Chain of Command to appoint a Recruiting Officer/NCO for each flight.
4. Maintain a roster of Recruiting Officers/NCO for each flight.
5. Performing other duties as assigned by the CMSSq/CC
Cadet Personnel Officer (CMSSq/DP) – is responsible for:
1. Maintaining cadet personnel records following guidelines established by the CMSSq/CC.
2. Maintaining the group organizational chart and unit manning document (UMD).
3. Publishing a cadet directory.
4. Publishing cadet orders for promotions, demotions, corps activities, etc.
5. Filing all documentation in cadet records.
6. Writing and posting all group staff meeting minutes.
7. Maintaining the group administrative files in accordance with policies and procedures established by the
CMSSq/CC.
8. Coordinate through the Chain of Command to appoint a Personnel Officer/NCO for each flight.
9. Maintain a roster of Personnel Officers/NCO for each flight.
10. Posting current group leadership training.
11. Performing other duties as assigned by the CMSSq/CC.
Cadet Information Management Officer (CMSSq/IM) – is responsible for:
1. Maintaining cadet bulletin boards
2. Posting current group correspondence and special function notices.
3. Maintaining and updating all cadet regulations.
4. Coordinate through the Chain of Command to appoint an Information Management Officer/NCO for each
flight.
5. Maintain a roster of Information Management Officers/NCO for each flight.
6. Performing other duties
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Cadet Logistics Officer (CMSSq/LG) – is responsible for:
1. Ensuring all cadets logistics activities are conducted in accordance with current regulations, directives,
policies, and procedures.
2. Coordinating all logistical support.
3. Maintaining an inventory of on-hand supplies for the group
4. Coordinating in writing, the requirements of the group with ASI.
5. Distributing supplies to functional areas in the group
6. Assisting the ASI with the distribution and collecting of cadet uniforms.
7. Handling the issue of non-accountable uniforms items and collecting any fees due.
8. Maintaining the cleanliness and orderliness of the uniform storage area, under the supervision of the ASI.
9. Coordinate through the Chain of Command to appoint a Logistics Officer/NCO for each flight.
10. Maintain a roster of Logistics Officers/NCO for each flight.
11. Performing other duties as assigned by the CMSSq/CC.
Cadet Financial Management Officer (CMSSq/FM) – is responsible for:
1. Controlling all cadet financial transactions.
2. Maintaining accurate, descriptive and up-to-date records of all financial transactions.
3. Ensuring all funds are issued in accordance with policies established by the CMSSq/CC
4. Maintaining ledger and account transactions in accordance with accepted accounting standards.
5. Presenting audit reports to the cadet staff and SASI during staff meetings.
6. Signing or initialing for all funds payable from group funds.
7. Preparing budget projections for successive weeks and terms.
8. Coordinate through the Chain of Command to appoint a Financial Management Officer/NCO for each
flight.
9. Maintain a roster of the Financial Management Officer/NCO for each flight.
10. Performing other duties as assigned by the CMSSq/CC.
Cadet Flight Commander (CFlt/CC) – is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of
the flight.
2. Planning and coordinating activities within the flight.
3. Assigning flight members to duty in other group functions as needed and maintaining appropriate duty
rosters.
4. Recommending the top cadets within the flight for awards and recognition to the Dir of Training.
5. Performing the following duties:
a. Check your mail daily in the cadet corps area.
b. Check the classroom bulletin board for information (new and old) that needs announcing
c. Announce all relevant information to the flight daily.
d. Train the flight sergeant and element leaders to do the same duties in the event you are absent.
e. Turn-in to the Cadet Personnel Officer a weekly tally of merits/demerits if applicable.
f. Keep track of cadets in the flight not coming to class prepared.
g. Help advertise and encourage your flight members to participate in group activities.
h. Performing other duties as assigned by the Dir of Training.
Cadet Flight First Sergeant (CFlt/1stSgt) – is responsible for:
1. Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of
the flight.
2. Planning and coordinating activities within the flight.
3. Assigning flight members to duty in other group functions as needed and maintaining appropriate duty
rosters.
4. Recommending the top cadets within the flight for awards and recognition to the Flight Commander.
5. Assisting the flight commander in daily attendance, organizing for inspections, drill, flight ceremonies,
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and drill practices.
Cadet Flight Sergeant (CFlt/CCF) – is responsible for:
1. Assisting the flight commander in maintaining order, discipline, and accountability for the flight.
2. Assisting the flight commander in daily attendance, organizing for inspections, drill, flight ceremonies,
and drill practices.
3. Advising the squadron commander on matters relating to morale of squadron members.
4. Helping motivate squadron members to enhance learning and retention.
5. Performing other duties as assigned by the respective flight commander.

Cadet Element Leader (CFlt/CCE) -- is responsible for:
1. Taking roll of the element.
2. Assisting the flight commander and first sergeant in conducting leadership training.
3. Maintaining order and discipline within the element.
4. Helping motivate squadron members to enhance learning and retention.
5. Performing other duties as assigned by the respective flight commander.
Cadet Assistant Element Leader (CFlt/CCEA) – is responsible for:
1. Performing element leader duties as needed during the absence of the element leader.
2. Helping motivate squadron members to enhance learning and retention.
3. Performing other duties and assigned by the respective flight commander.
Cadet Flight Guidon Bearer (CFlt/GB) – is responsible for:
1. Carrying the guidon in all squadron/flight formations.
2. Insuring the guidon is posted/secure in its proper place in the AFJROTC area.
Cadet Saber Team Commander (CST/CC) – is responsible for:
1.
2.
3.
4.
5.
6.
7.

Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of the
saber team.
Assisting the ASI in the planning and coordination of all saber team practices and performances.
Ensuring special saber team uniforms accessories are issued to saber team members only and collected and
accounted for after each use.
Ensuring saber team members wear the uniform and its accessories properly and only when appropriate.
Ensuring all saber team members attend practice and participate in performances.
Ensuring saber team membership is composed of enough cadets with the skill and dedication necessary to
maintain a viable competitive team.
Developing and operational list of safety rules, and required saber team equipment needs.

Cadet Rocket Team Commander (CRT/CC) – is responsible for:
1.
2.
3.
4.
5.
6.
7.

Developing and maintaining the motivation, appearance, discipline, efficiency, training, and conduct of the
rocket team.
Assisting the ASI in the planning and coordination of all rocket team practices and performances.
Ensuring special rocket team uniforms accessories /equipment is only used by rocket team members and is
collected and accounted for after each use.
Ensuring rocket team members wear the uniform and its accessories properly and only when appropriate.
Ensuring all rocket team members attend practice and participate in performances.
Ensuring rocket team membership is composed of enough cadets with the skill and dedication necessary to
maintain a viable competitive team.
Developing and operational list of safety rules, and required rocket team equipment needs.
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ATTACHMENT E: LEADERS EVALUATION FORM

NAME OF CADET: _______________________________(Print Name)
FLIIGHT:

A B

C

D E

F

RANK: ______________

DATE: ______________

STRENGTHS: _____________________________________________________________________________

______________________________________________________________________________________

RECOMMENDATIONS FOR IMPROVEMENT: _____________________________________________

__________________________________________________________________________________________

CADET COMMENTS (Optional): _______________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
_________________________________________
Date: __________________________
Cadet Signature

36

ATTACHMENT F: OFFICER OF THE DAY (OD)
ACTIVITY REPORT

EVENT

LI

1

1
2
3
4
5

LI
2

RANK

LAST
NAME

1
2
3
4
5

LI
3

RANK

LAST
NAME

1
2
3
4
5

RANK

LAST
NAME

CADETS SCHEDULED FOR FLAG DETAIL
FIRST
FLIGHT
REMARKS
NAME
CIRCLE ONE
A B C D E F
A B C D E F
A B C D E F
A B C D E F
A B C D E F

FIRST
NAME

CADETS NO-SHOW
FLIGHT
CIRCLE ONE
A B C D E
A B C D E
A B C D E
A B C D E
A B C D E

REASON(S)
F
F
F
F
F

CADETS UNIFORM INSPECTION
FIRST
FLIGHT
NAME
CIRCLE ONE
A B C D E F
A B C D E F
A B C D E F
A B C D E F
A B C D E F

GRADE

DISCREPANCIES

SPECIAL DUTIES/TASKS COMPLETED AS REQUESTED BY WHOM:________________
REMARKS:
4

COMMENTS
5

NOTE: The OD completes this report daily and turns it in to the cadet duty commander by 0900 the next duty day.
The OD will immediately inform the SASI/ASI of any special or unusual situation or event that relates to or impacts
AFJROTC cadets.
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ATTACHMENT G: GA-931 WEEKLY UNIFORM INSPECTION SHEET

GA-931ST UNIFORM INSPECTION SHEET

NOTE: The Flight Commander/First Sergeant/Flight Sergeant will inspect & grade all cadets on their personal appearance, military bearing & wear of the uniform. Cadets will begin each inspection
with a grade of 100. Cadets will lose point based on their failure to comply with uniform & appearance standards listed in AFJROTCI 36-2001.

LI

INSPECTION ITEMS TO
GRADE

1

Barrettes or rubber bands
not compatible (-10)

2

Belts (not worn -10,
improper worn/dirty -5)

3
4
5

Gig line (not aligned -5)

7

Hair (standard not met 31, faddish, improper,
/bizarre haircut -100)
(Standards not met: braids
too long, hair too bulky >
1Ľ inch, (side burns length
-10)

8

Headgear (not worn -25,
dirty -10, missing insignia
-10, improper wear -5)

9

Insignia (not worn -10,
improperly worn -5)

10

Jewelry (unauthorized
type or number -10)

11

Lapel outside collar (-5)

12

Military bearing (-15)

13

Name tag (not worn-10,
improperly worn/dirty-5)

14

Nails (unauthorized polish
-31, dirty-15)

15

Patches (not worn -10,
improperly worn -5)

16

Pockets (bulky
items/unbutton -5)

17

Position of attention &
strings (-2 per violation)

19

20

21

22

23

24

25

26
27

11-15
AUG

18-22
AUG

25-29
AUG

2-5
SEP

8-12
SEP

15-19
SEP

22-26
SEP

29-SEP
3OCT

610
OCT

13-17
OCT

20-24
OCT

27-31
OCT

3-7
NOV

10-14
NOV

1721
NOV

1-5
DEC

812
DEC

15-19
DEC

Blouse/shirt (dirty -25,
not tucked in -15, not
buttoned properly -10)
Buttons (missing -10,
unbuttoned -5)
Chewing gum, talking in
formation or hallway or
late to formation -25 each

6

18

7-8
AUG

Rank (Wrong rank,
improperly worn or not
worn -10 each)
Ribbons/clusters (not
worn -10) (improperly
worn/frayed/dirty -5)
Service Coat (dirty 15/worn improperly -15)
Shave (unshaven -20,
improper
mustache/goatee -10)
Shoes (not
shined/improper type -20,
dirty -15)
Socks or hose (not
worn/wrong/wrong color
-10)
Tie/tab (not worn -10)
(improperly worn/dirty 5)
T-shirt (colored -25, not
worn -10, dirty -5, too long
-5, outside shirt -10)
Trouser/slacks/skirts
(dirty -15, too long/short 10)
Unauthorized items (-10
per item)

28

Uniform (not worn all day
-100, dirty not pressed 15, improper fit -10,
wrong uniform -20)

29

Windbreaker (dirty -15,
worn improperly 15)

30

Other
SCORE
CADET INITIAL
INSPECTOR INITIAL
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ATTACHMENT: H
CADET APPEARANCE AND GROOMING GUIDELINES
(From AFJROTC Operational supplement chapter 7 Uniform & Awards 31 Oct 17)

7.8. Appearance and Grooming. When a cadet wears the uniform, he/she is responsible for
presenting a neat, clean, and professional military image. Appearance and grooming standards
help cadets present the image of disciplined cadets who can be relied upon to do the job they are
called on to do. A professional military image has no room for the extreme, the unusual, or the
faddish. The standards for wearing the uniform consist of five elements: neatness, cleanliness,
safety, uniformity and military image. The first four are absolute, objective criteria for the
efficiency, health, and well- being of the force. The fifth standard, military image is also very
important, military appearance is subjective, but necessary. People, both military and civilian,
draw conclusions as to the military effectiveness of the Air Force by how they perceive those in
uniform.
DRILL TEAM, COLOR GUARD AND EXHIBITION UNIFORMS: It is important that
AFJROTC cadets properly represent the Air Force during events and competitions. No later than 1
March 2016, all AFJROTC and NDCC drill team, color guard and exhibition uniforms must be a
distinctive Air Force dress uniform. This means 1) a combination of the normal Air Force blue
pants/skirts, light blue shirt, and/or blue service dress coat or, 2) the ABU. Normal blue or ABU
uniforms are depicted in Chapter 7 of this Operational Supplement.
Units may accessorize their blue drill team, color guard or exhibition uniforms with solidcolor berets, ascots, gloves and one shoulder cord (left shoulder, blue shirt and service dress coat
only). Blue pants may be modified to have a stripe on the outside length of the pants (silver, white,
blue, black, or grey only) if desired, using non-AF funds. The colors of berets (solid color), ascots,
gloves and shoulder cords are locally-determined, but must be conservative and in good taste. The
HQ-issued chrome helmets may be worn with blue drill team, color guard or exhibition uniform
combinations only. NOTE: Chrome helmets, ascots and gloves may not be worn on regular
uniform days.
ABU NOTES: Waiver is not required for cadets to wear Unit T Shirt. The Unit T
Shirt will be standardized and a solid color. Unit T Shirt may be worn without ABU Blouse
during any CLC, Raiders Team or Sports Competition. ABUs may be worn only with the
garrison ABU cap and sage green boots. ABU pants must always be properly bloused over the
sage green boots. ABUs will not be worn with a shoulder cord or ascots.
Any additional item, accessory, embroidery or color outside of those listed in this
Operational Supplement requires a waiver. A waiver request with 2 photos (profile and full front
view) must be submitted in WINGS, approved, and on file before cadet wear or competing in any
drill, color guard or exhibition event/competition.
Only items listed in Allowance Standard 016 may be provided by HQ AFJROTC. Submit
any other uniform waiver requests via WINGS by using the waiver module.
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The uniform standards in AFI 36-2903 are influenced to some extent by military tradition, and
they reflect the image the Air Force desires to project to the civilian community. The basic
concept of the Air Force uniform is that it is plain but distinctive dress, with an absolute
minimum number of badges, insignia, and devices authorized for wear on it.

7.8.1. Special Uniform and Appearance Rules. Here are some additional guidelines
about uniform and appearance.
7.8.1.1. Jewelry. While in uniform, you may wear a wristwatch and rings, but no more than
three rings at any one time. You may wear one bracelet if it is neat and conservative. However,
the bracelet must not detract from military image, must not be wider than one-half inch, and must
not subject anyone to potential injury. You may not wear ornaments on your head or around your
neck. Thumb rings are not allowed in uniform. Colored bracelets that support a cause are not
allowed.
Female cadets in uniform may wear earrings if the earrings are conservative and kept within sensible
limits. For example, you may wear one small spherical (diamond, gold, white pearl, or silver) pierced or
clip earring on each earlobe. The earring worn in each earlobe must match.
Earrings should fit tightly without extending below the earlobes, unless they are clip earrings. Male
cadets in uniform may not wear earrings.

7.8.1.2. Eyeglasses or Sunglasses. If you wear glasses, they must not have any ornaments on
the frames or lenses. Eyeglass lenses that are conservative, clear, slightly tinted, or have
photosensitive lenses may be worn in uniform while indoors or while in military formation. When
outdoors and in uniform, sunglasses and eyeglasses must have lenses and frames that are
conservative; faddish or mirrored lenses are prohibited. Sunglasses are not allowed while in a
military formation. Neither eyeglasses nor sunglasses can be worn around the neck while in
uniform.
7.8.1.3. Tattoos or Brands. Whether you are in or out of uniform, tattoos or brands
anywhere on the body are not allowed if they are obscene or if t h e y advocate sexual, racial,
ethnic, or religious discrimination. Tattoos or brands that might harm good order and discipline or
bring discredit upon the Air Force are also barred, whether you are in or out of uniform.
The SASI may exercise discretion if a new cadet arrives with a tattoo that may not be in full
compliance with the above guidance. The tattoo may be covered up with a skin- colored bandage while in
uniform and still participate in the program. However, tattoos and brands should be discouraged. The cadet
should be counseled on the fact that tattoos and brands may preclude him or her from serving in the
military.

7.8.1.4. Body Piercing. Cadets in uniform are not allowed to attach or display objects,
articles, jewelry, or ornamentation to or through the ear, nose, tongue, or any exposed body
part (including anything that might be visible through the uniform). Female cadets in uniform,
however, are allowed to wear conservative earrings, pierced or clip style, in their earlobes.
40

ATTACHMENT I
7.9. Specific Female Cadet Grooming Guidelines.
7.9.1. Hair-Female. Minimum hair length is ¼
inch, to a maximum bulk of three inches from
scalp and allows proper wear of headgear. Hair
will end above the bottom edge of collar and will
not extend below an invisible line drawn parallel
to the ground, both front to back and side to side.
Bangs, or side-swiped hair will not touch either
eyebrow, to include an invisible line drawn across
eyebrows and parallel to the ground. See Figure
3.3. When in doubt, assess correct length of hair with Airman
standing in the position of attention
The intent is for pinned-up hair to be styled in a manner that prevents loose ends from extending upward on the
head. For example, when using a clip or hairpins, hair will not present the appearance of a rooster tail. When hair
is in a bun, the bun must be a single bun; no wider than the width of the head and all loose ends must be tucked in
and secured. When hair is in a ponytail, it must be a single ponytail; that does not exceed bulk and length
standards and does not extend below the bottom of the collar (except while in the PTU). As with all hairstyles, a
neat and professional image is essential. Hair accessories. If worn, fabric scrunchies, hairpins, combs, clips,
headbands, elastic bands and barrettes must match the hair color (i.e., blonde, brunette, natural red, black, and
grey). Hair must still comply with bulk and appearance standards. Headgear must fit properly. Headbands or
fabric scrunches’ will not exceed one-inch in width. Ornaments are not authorized (i.e., ribbons, beads, jeweled
pins).
Braids, twists, micro-braids, French braids, Dutch braids and cornrows are authorized. A braid or twist is two or
more portions of interwoven hair. If adding additional hair, it must be a natural looking color, similar to the
individual's hair color. It must be conservative (moderate, being within reasonable limits; not excessive or
extreme) and not present a faddish appearances. Hair must not exceed bulk and length standards and must not
extend below the bottom of the collar Headgear must fit properly
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All braids/twists, when worn will be of uniform dimension, no wider than one inch, with natural spacing between the
braids/twists and must be tightly interwoven to present a neat, professional and well-groomed appearance. When worn,
multiple braids shall be of uniform dimension, small in diameter (approx. ¼ inches), show no more than ¼ inch of scalp
between the braids and must be tightly interwoven to present a neat, professional appearance. A braid/ twist must
continue to the end of the hair without design and following the contour of the head, and may be worn loose or in a
secured style within hair standards in paragraph 7.9.1 above.
Exception: Micro-braids or twists are not required to continue to the end of the hair. Unauthorized: Locs and shaved
heads. Locs are defined as portions of hair that have been intentionally or unintentionally fused together to form a loc or
locs. Shaved heads are defined as complete removal of all hair to the skin on the head or portions of the head. See figure
3.5
Hair color, highlights, lowlights, and frosting will not be faddish or extreme and will be natural looking hair color,
similar to the individual’s hair color (e.g. black, brunette, blond, natural red, and grey).
Figure 3-3.

Figure 3-4

Figure 3-5

7.8.1. Fingernails. Male cadets are not authorized to wear nail polish. If worn by female
cadets, nail polish will be a single color that does not distinctly contrast with the female cadet’s
complexion, detract from the uniform, or be extreme colors. Some examples of extreme colors
included, but are not limited to, purple, gold, blue, black, bright (fire engine) red and florescent
colors. Do not apply designs to nails or apply two-tone or multi-tone colors. However, white-tip French manicures are
authorized. Fingernails must not exceed ¼ inch in length beyond the tip of the finger and must be clean and well groomed.

7.8.2. Skirts. The length of your skirt may not vary beyond the top and bottom of the kneecap.
Your skirt should fit smoothly, should hang naturally, and must not be excessively tight. You
must wear hosiery with the skirt. Choose a sheer nylon in a neutral dark brown, black, off-black,
or dark blue shade that complements the uniform and your skin tone.
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ATTACHMENT J
Specific Male Cadet Grooming Guidelines. (Refer to Figure 3.1)
7.8.1. Hair. Keep your hair clean, neat, and trimmed. It must not contain large amounts of
grooming aids such as greasy creams, oils, and sprays that remain visible in the hair. When your
hair is groomed, it should not touch your ears or eyebrows, and only the closely cut or shaved
hair on the back of your neck should touch the collar.
Your hair should not exceed 1 1⁄4 inch in bulk regardless of the length. Bulk is the distance that
the hair projects from the scalp when groomed (as opposed to length of the hair). The bulk and
length of your hair must not interfere with wearing any Air Force headgear properly, and it must
not protrude below the front band of the headgear. Your hair must have a tapered appearance on
both sides and back, both with and without headgear. A tapered appearance means that, when
viewed from any angle, the outline of the hair on the side and back will generally match the
shape of the skull, curving inward to the end point.
Your hair may not contain or have attached to it any visible foreign items. If you dye your hair,
it should look natural. You may not dye your hair an unusual color or one that contrasts with
your natural coloring. You may have sideburns if they are neatly trimmed and tapered in the
same manner as your haircut. Sideburns must be straight and of even width (not flared) and end
in a clean-shaven horizontal line. They may not extend below the lowest part of the outer ear
opening. No extreme of faddish hair styles are allowed. Hair may not protrude below the front
band of properly worn headgear.
Cadets may have mustaches; however they will be conservative (moderate, being within
reasonable limits; not excessive or extreme) and will not extend downward beyond the lip line of
the upper lip or extend sideways beyond a vertical line drawn upward from both corners of the
mouth. See Figure 3-1, reference points B, C, and D.
Any other facial hair is not authorized unless for medical / religious reasons. Cadet must submit
medical / religious facial hair waiver request to SASI for authorization. SASI will submit waiver
request in WINGS for review by HQ AFJROTC Waiver Review board.
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Figure 3.1. Male Hair Grooming Standards.
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* ABU Cap will be worn with the ABU uniform. There will be no rank on the ABU Cap.
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* ABU Cap will be worn with the ABU uniform. There will be no rank
on the ABU Cap
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ATTACHEMT 7-7

1. Awareness Presentation Team (APT) Badge: Center 3 inches below bottom of name tag
2. Name Tag: Will be centered on the wearer’s right between the sleeve seam and lapel and the bottom of
name tag will be parallel with bottom of ribbons.
3. Kitty Hawk Badge: See Note 15.
4. Unit patch: 1laced ½ to 1 inch below shoulder seam and centered
5. Shoulder tabs: Center between unit patch and shoulder seam. If no patch, then 1 inch below shoulder
seam
6. Aerospace Education Foundation (AEF) Badge: see not 15.
7. Distinguished Cadet Badge: see note 15
8. Grade insignia (officer or enlisted) worn on both lapels. Place insignia halfway up the seam, resting on
but not over it. Bottom of insignia is horizontal with the ground. *(The lapel insignia (eagle’s non-chrome)
will no longer be worn on the lapels by Airmen Basics.)
9. AFJROTC Patch: Placed ½ to 1 inch below shoulder seam, and centered.
10. Flight Solo or Flight Certificate Badge: see note 15
11. Ground School Badge: see note 15
12. Ribbons: Center on but not over edge of pocket. Wear 3 or 4 in a row. Wear all ribbons earned.
13. Academy of Model Aeronautic Wings: Worn 1 inch below pocket.
14. Model Rocketry Badge: Worn 2 inches below AMA Wings or 3 inches below pocket if no AMA Wings
are worn
15. First badge placed ½ inch above name tag or ribbons and is centered horizontally. Additional badges
placed ½ inch above previous badge.
Large medals may be worn on the Service Dress coat only, directly under ribbon rack and only during special events (as determined by
SASI), not during regular weekly uniform days.
NOTE: Cadet rank will be worn on shirt when service coat or L/W Blue Jacket is removed.
NOTE: Semi Formal Uniform Option SASI discretion: White Shirt, Black Bow Tie and no Name Tag
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ATTACHEMT 7-8

NOTE: Cadet rank will be worn on shirt when service coat or L/W Blue Jacket is removed
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Note: Princess Cut Shirts are authorized. Reimbursement for shirt will not exceed cost of the price of a female shirt in
EMALL
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ATTACHMENT K
RIBBON CHART
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ATTACHMENT L
AWARDS, DECORATIONS, MEDALS AND RIBBONS

1. AFJROTC VALOR AWARD (Gold): Awards consist of a medal, ribbon and certificate. The Gold Valor
Award recognizes the most outstanding voluntary acts of self-sacrifice and personal bravery by a cadet involving
conspicuous risk of life above and beyond the call of duty.
2. AFJROTC VALOR AWARD (Silver): Awards consist of a medal, ribbon, and certificate. The silver Valor
Award is awarded to a cadet for a voluntary act of heroism, which does not meet the risk-of-life requirements of the
Gold Valor Award.
3. CADET HUMANITARIAN AWARD: Award consists of a ribbon and certificate and recognizes humanitarian
effort or performance by cadets involving actions above and beyond the call of duty. This award is not to be
used to recognize community service.
4. SILVER STAR COMMUNITY SERVICE EXCELLENCE AWARD: Award consists of a ribbon with Silver
Star device and certificate. The Silver Star Community Service with Excellence Award will be an honor that
emphasizes the value of community service, and establishes a greater sense of pride within the corps.
The award will be given to cadets in the Top 5% of units (approximately 45 units who have the highest
“per cadet average “community service hours.
“Countable” hours must be logged into WINGS and be accomplished IAW published guidance (AFJROTC
36-2001, Part 7)
Countable hours will be the period form 11 April (previous year) to 10 April (current year). HQ will use
the last PSR cadet enrollment and the hurs submitted in WINGS for that period to calculate the Top 5%
units earning the Award.
Instructors at the Top 5% units will determine which of their cadets have contributed to the unit earning the
new award.
5. COMMUNITY SERVICE WITH EXCELLENCE AWARD: consists of ribbon and certificate. It is intended
to recognize those individual cadets who provide significant leadership in the planning, organizing, directing, and
executing of a major unit community service project that greatly benefit the local community. This is not an award
given to participants but to the key leader(s) of the project.
6. AIR FORCE ASSOCIATION (AFA) AWARD: This AFA-sponsored award consists of a medal and ribbon
and is presented annually at each unit to the outstanding second –year (in a 3-year program) or third-year cadet (in a
4-year program). The award recipient must possess/meet the following personal characteristics and eligibility
criteria:
Positive attitude (toward AFJROTC and school)
Outstanding personal appearance (uniform and grooming)
Display personal attributes such as initiative, judgment, and self-confidence.
Courteous demeanor (promptness, obedience, and respect for customs)
Growth potential (capacity for responsibility, high productivity, adaptability to change)
Possession of the highest personal and ethical standards and strong positive convictions
Rank in the top 5% in their AS class
Rank in the top 10% of their academic class
Be recommended by the SASI for the Outstanding Cadet Ribbon
8.

DAEDALIAN AWARD: The Order of Dandelions is a fraternity of commissioned pilots from all military
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services. It is named after the legendary figure, Daedalus, and was organized by WW I military pilots who sought to
perpetuate the spirit of patriotism, love of country, and the high ideals of self sacrifice which place service to the
nation above personal safety and position. This award is offered to encourage the development of these traits in
cadets and to interest them in a military career. The medal is fashioned after an ancient Grecian plaque discovered
by a Dandelion in the village of Lavadia, Greece and depicts Daedalus and his son Icarus fabricating their legendary
wings of was and feathers. The award also includes a ribbon.
8. AMERICAN LEGION SCHOLASTIC AWARD: This award consists of a bronze medal accompanied by a
ribbon with a distinctive miniature attachment depicting a scholastic scroll.
Rank in the top 10% of the high school class.
Rank in the top 25% of their AS class.
Demonstrate leadership qualities.
Actively participate in student activities.
9. AMERICAN LEGION GENERAL MILITARY EXCELLENCE AWARD: This award consists of a bronze
medal accompanied by a ribbon with a distinctive miniature attachment depicting a torch.
Rank in the top 25% of their AFJROTC class. Demonstrate outstanding qualities in military leadership, discipline,
character, and citizenship.
10. DAUGHTERS OF THE AMERICAN REVOLUTION (DAR) AWARD: This award consists of a bronze
medal and ribbon and presented annually to one third-year (in a 3-year cadet (in a 4-year program) that
meets the following criteria:
Rank in the top 25% of their AS class
Rank in the top 25% of their high school class.
Demonstrate qualities of dependability and good character
demonstrate adherence to military discipline
Possess leadership ability and a fundamental and patriotic understanding of the importance of JROTC
training.
11. AMERICAN VETERANS AWARD: This award consists of a medal pendant and ribbon and is presented
annually to one qualified cadet that possess individual characteristics contributing to leadership such as:
A positive attitude toward Air Force JROTC programs and service in the Air Force.
Personal appearance (wearing of the uniform, posture, and grooming, but not physical characteristics per se)
Personal attributes (initiative, dependability, judgement, and self-confidence)
Officer potential (capacity for responsibility, adaptability, and maintenance of high personal standards.
Obtained a grade of “A” (or the numerical equivalent) in their AS class
Be in good scholastic standing in all classes at the time of selection and at the time of presentation
12. RESERVE OFFICERS ASSOCIATION AWARD: This award consists of a bronze medal ribbon, and
certificate. This award is presented annually for military and academic achievement to an outstanding
third-year cadet (fourth-year cadet in a 4-year program). The recipient must possess individual
characteristics contributing to leadership such as:
Positive attitude toward the AS curriculum.
Outstanding personal appearance (wear of the uniform, posture, and grooming).
Attributes of initiative, judgement, and self-confidence.
Courtesy (promptness, obedience, and respect).
Growth potential (capacity for responsibility, high productivity, adaptability to change)
Demonstrate the highest personal and ethical standard and strong positive convictions.
Rank is the top 10% of their AS class.
13. THE MILITARY ORDER OF WORLD WARS MEDAL AWARD: This award consists of a bronze medal
pendant, certificate, and ribbon and is presented annually to an outstanding cadet who has committed to
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continue the aerospace science program the following year. Selection is based on outstanding
accomplishments or service to the AFJROTC unit.
14. THE MILITARY OFFICERS ASSOCIATION OF AMERICA (MOAA) AWARD: This award, formerly
known as the Retired Officers Association Award, consists of a medal pendant with ribbon and is presented annually
to an outstanding second-year cadet (third-year cadet in a 4-year program) who shows exceptional potential for
military leadership. Each cadet must :
Be a member of the junior class.
Be in good academic standing.
Be of high moral character.
Show a high order of loyalty to the unit, school and country.
Show exceptional potential for military leadership.
15. VETERAN OF FOREIGN WARS (VFW) AWARD: This award consists of a medal pendant with ribbon and
is presented annually to an outstanding second-or third-year cadet in a 3-year program (third– or fourth-year cadet in
a 4-year program) who is actively engaged in the AFJROTC program and who possesses individual characteristics
contributing to leadership. Each cadet must:
Have a positive attitude toward AFJROTC
Have outstanding military bearing and conduct.
Possess strong positive personal attributes (such as courtesy, dependability, punctuality, respect, and
cooperation)
Demonstrate patriotism (being a member of the color guard or team) and actively promote Americanism.
Demonstrate leadership potential.
Attain a grade of “B” in AFJROTC with an overall average grade of “C” in all subjects for the previous
semester.
Be active in student activities.
Not a previous recipient of this award.
16. NATIONAL SOJOURNERS AWARD: This award consists of a ribbon, medal pendant, and certificate,
annually recognizing an outstanding first- or second cadet (second-or third-year cadet in a 4-year program)
who contributed the most to encourage and demonstrate Americanism within the corps of cadet an on
campus. Each cadet must:
Be in the top 25% of their academic class.
Encourage and demonstrate ideals of Americanism.
Demonstrate potential for outstanding leadership.
Not have previously received the award.
17. SONS OF THE AMERICAN REVOLUTION (SAR) AWARD: This award consists of a bronze medal with
ribbon and recognizes an outstanding second-year cadet in a 3-year program or third-year cadet in a 4-year program
who is enrolled in the AFJROTC program. The recipient must exhibit a high degree of leadership, military bearing,
and all-around excellence in AS studies and not have previously received the award. Each cadet must:
Be currently enrolled in the AFJROTC program
Be in the top 10% of their AFJROTC class.
be in the top 25% of their overall class.
18. SCOTTISH RITE, SOUTHERN JURISDICTION AWARD: This award consists of a medal, ribbon, and
certificate and annually recognizes an outstanding second-year cadet in a 3-year program or third-year cadet in a 4year program. Each cadet must:
Contribute the most to encourage Americanism by participation in extracurricular activities or community projects.
Demonstrate academic excellence by being in the top 25% of class.
Demonstrate the qualities of dependability, good character, self-discipline, good citizenship, and patriotism.
Not have been a previous recipient of this award.
19. MILITARY ORDER OF THE PURPLE HEART AWARD: This award consists of a medal pendant with a
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ribbon and annually recognizes an outstanding second- or third-year cadet (third or fourth-year cadet in a 4-year
program who is enrolled in the AFJROTC program and demonstrates leadership ability. Each cadet must:
Have a positive attitude toward AFJROTC and country.
Hold a leadership position in the cadet corps.
Be active in school and community affairs.
Attain a grade of “B” or better in all subjects for the previous semester.
Not have been a previous recipient of this award.
20. AIR FORCE SERGEANT ASSOCIATION (AFSA) AWARD: This annual award consists of a medal
pendant with a ribbon and recognizes an outstanding second- or third-year cadet in a three-year program (third- or
fourth-year cadet in a 4-year program). The recipient must demonstrate outstanding qualities in military leadership,
discipline, character, and citizenship. Each cadet must:
Be in the top 25% of the AFJROTC class.
Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.
Not have been a previous recipient of this award.
Participate in at least 50% of all unit service programs.
21. SONS OF UNION VETERANS OF THE CIVIL WAR: This award consists of a medal pendant with a
ribbon. It recognizes one deserving cadet annually (may be first, second, third, or fourth year cadet). The recipient
must display a high degree of patriotism and a have demonstrated a high degree of academic excellence and
leadership ability.
22. SONS OF CONFEDERATE VETERANS H. L. HUNLEY AWARD: This award should go to a rising
second year cadet who has demonstrated the qualities of Honor, Courage and in particular Commitment to
his/her unit throughout the school year. This award consists of a Medal, ribbon and a certificate
23. TUSKEGEE AIRMEN INCORPORATED (TAI). AFJROTC CADET AWARD: This TAI sponsored
award consists of a ribbon and a certificate and is presented annually to two cadets. Cadets may be first-year,
second-year, third-year cadets (in a 3- or 4-year program) and must meet the following criteria:
Attain a grade of “B” or better in ;their AS class.
Be in good academic standing.
Actively participate in cadet activities.
Participate in at least 50% of all unit service programs.
24. THE RETIRED ENLISTED ASSOCIATION (TREA) AWARD: Awarded annually at the SASI’s discretion
for exceptional leadership to the most outstanding AFJROTC cadet while serving in an Enlisted Rank. The selected
cadet must have shown outstanding leadership throughout the course of the school year. The award consists of a
medal set with ribbon and a certificate from TREA.
25. The Celebrate Freedom Foundation/Emory Riddle Aeronautical University (ERAU) Award. Awarded
annually at the SASI’s discretion, for outstanding performance in academics and cadets corps activities as a first or
second year JROTC cadet. This award consists of a ribbon and a certificate.
26. National Society United States Daughters 1812 Award. Awarded annually, at the SASI’s discretion, for
academic excellence, leadership, military discipline, dependability, patriotism and upright character in speech and
habits. This award consists of a ribbon, medal and certificate.
27. Air Commando Association Award. Awarded annually at the SASI’s discretion for completing a one page
essay based on a historical AF Special Operations Mission possessing the thirteen critical attributes of success:
integrity, self-motivation, intelligence, self-discipline, perseverance, adaptability, maturity, judgment, selflessness,
leadership, skilled, physical fitness and family strength. This award consists of a ribbon and certificate.
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28. Non-Funded National Awards: (i.e., Non-Commission Officers Association (NCOA), National Society,
Daughters of Founders and Patriots of America, etc.) (Organization must be submitted to and approved by HQ
AFJROTC: award criteria must be published in Cadet in Cadet Guide. Awards received from any of the
organization listed in this category will be given to the cadet who had the highest scholastics GPA and is most
physically fit as determined by the SASI.
29. DISTINGUISHED UNIT AWARD WITH MERIT (DUAWM): Awarded to cadets enrolled during the same
academic year in which 1) the unit receives a HQ AFJROTC evaluation with an overall rating of Exceeds Standards
and 2) the unit is selected by HQ AFJROTC to receive the DUA. Both criteria must occur during the same
academic year. The unit will receive a congratulatory letter and a certificate of recognition which will be posted in
WINGS,

30. DISTINGUISHED UNIT AWARD (DUA): Awarded to cadets enrolled during the academic year when a unit
is selected by HQ AFJROTC to receive the DUA. Units have to set and accomplish goals for the year to attain this
award. AFJROTC Operations Support will post specific criteria for this award annually in the Cyber Campus HQ
Library Distinguished Unit Award folder.
31. OUTSTANDING ORGANIZATION AWARD (OOA): For the OOA the unit will receive a congratulatory
letter and a certificate of recognition which will be posted in WINGS. The DUA ribbon is ordered through EMALL.
32. OUTSTANDING FLIGHT RIBBON: Awarded each academic term to members of the outstanding flight
under criteria determine by the SASI. This ribbon is awarder based of drill competition/attendance/ tardies/ Average
GPAs/military bearing/ and Flight spirt.
33. TOP PERFORMER AWARD: The cadet Top Performer Award is a Headquarters, AFJROTC award
presented to maximum of 2% of the current unit cadet corps population (unduplicated headcount). All currently
enrolled cadets may be considered. Specific consideration should be given to cadets not previously recognized for
superior performance.
34. OUTSTANDING CADET RIBBON: Awarded annually to the outstanding first-year, second-year, third-year,
and fourth-year cadet. The recipient from each class must be of high moral character, demonstrate positive personal
attributes, display outstanding military potential, and attain academic and military excellence.
35. LEADERSHIP RIBBON: Awarded for outstanding performance in a position of leadership as an AFJROTC
cadet in corps training activities. Cadets should have consistently displayed outstanding leadership ability above
and beyond expected performance.
36. ACHIVEMENT RIBBON: Awarded for a significant achievement as deemed appropriate by SASI. Individuals
may not receive more than one ribbon during 1-year period; however may receive an additional cluster or MAYBE
recognize for spot promotion. Cadets winning Top performer of the Quarter are awarded this ribbon for service
rendered specifically on behalf of AFJROTC. This ribbon will be presented for a single or sustained performance of
a superior nature. For example, a cadet who planned the Military Ball and made it successful may be awarded this
ribbon, for a single achievement.
37. SUPERIOR PERFORMANCE RIBBON: Awarded annually for outstanding achievement or meritorious a
cadet who has shown outstanding achievement in numerous events.
38. ACADEMIC RIBBON: Awarded for academic excellence as signified by attaining an overall grade point
average of at least “B” for one academic term, in addition to an “A” average in AFJROTC. Awarded to cadets that
attains an overall GPA of 3.0 or higher.
39. LEADERSHIP SCHOOL RIBBON: Awarded for completion of an approved leadership school program of at
least 5 days duration. Add an “H” Device for completion of an Air Force honors Camp (provided by HQ AFJROTC
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at camp site). Add a silver star for outstanding performance or leadership ability at a Leadership School. Limit the
star to 10% of the class. This ribbon may only be earned once.
40. SPECIAL TEAMS COMPETITION RIBBON. Awarded to team members for placing 1st, 2nd or 3rd in an Air
Force or Joint Service Competition to include Color Guard Teams, Rifle Teams, Drill Teams, Saber Teams,
Academic Bowl Teams, Cyber Patriot, etc. Also awarded for competing in CCPS annul
bowling/soccer/basketball/flag football/ or silver eagle games.
41. ORIENTEERING COMPETITION RIBBON: Awarded to team members for completing unit specific
Orienteering Program as part of unit curriculum.
42. COCURRICULAR ACHIVEMENTS LEADERSHIP RIBBON: Awarded for leadership position in an
AFJROTC co-curricular activities for a minimum of 15 hours (any Units meetings/practices, such as Apt Team,
Academic Bowl Team, CLC, staff meetings, boards, Social Planning Committee, etc.) The receipt must have
demonstrated exceptional leadership in achieving objective through the coordinated efforts of others. This award
may be earned a maximum of four times. An oak leaf cluster should be added to this ribbon for each additional
award.
43. DRILL TEAM RIBBON: Awarded for distinguished participation in at least one drill meet or ten drill
practices or one performed as the commander in one drill competition per academic year. An Oak leaf cluster
should be added to this ribbon for each year of active membership beginning with the second year
.
44. COLOR GUARD RIBBON: Awarded for distinguished participation in at least 2 color guard events or ten
color guard practices or one color guard commander per academic year, in which the fight assigned was eligible. An
oak leaf cluster should be added to this ribbon for each year of active membership beginning with the second year.
45. SABER TEAM RIBBON: Awarded for distinguished participation in at least 2 saber team events or five Saber
team practices per academic year. An oak leaf cluster should be added to this ribbon for each year of active
membership beginning with the second year.
46. MARKMANSHIP RIBBON: The cadet who has the highest score at a shooting range in any give school year
will be awarded the Marksmanship Team Ribbon. An oak leaf cluster will be added to this ribbon for each year of
qualifying membership beginning with the second year.
47. GOOD CONDUCT RIBBON: Awarded to cadets with no suspensions of any kind, no adverse reports from
other staff or faculty in an academic term.
48. SERVICE RIBBON: Awarded for distinctive performance in school, community, or AFJROTC service project
contributed significantly to the goals of the organization. Cadet must earn a minimum of 15 Community Service
hours per academic year. . An oak leaf cluster should be added to this ribbon for each additional award. (NOTE:
Participation in Drill Teams, Saber Teams, or Color Guard Teams alone does not qualify for the Service Ribbon.

49. HEALTH AND WELLNESS RIBBON: Awarded by SASI to all cadets who participation in the PYFP. The
Bronze Star device will be awarded and worn on the ribbon to any cadet scoring in the 75-84 percentiles in the
PYFP. If a cadet earns a percentile score of 85-95 they will wear a Silver Star. If they receive a 96-100 percent they
will wear the Gold Star on the ribbon. The percentile are computed automatically under the PPFCP Assessment in
WINGS.
50. RECRUITING RIBBON: Awarded to cadets for outstanding effort in support of unit recruiting activities. The
SASI awards this ribbon based on locally developed criteria, at GA-931 cadet must bring at least two new cadets
into AFJROTC program.
51. ACTIVITIES RIBBON: Awarded for participation in co curricular activities other than Drill, Color Guard,
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and Saber Teams. And Special Teams Competition ribbon. These include, but are not limited to orienteering teams,
model rocketry clubs, AFJROTC academic teams, and AFJROTC sports teams. An oak leaf cluster should be added
to this ribbon for each year of membership beginning with the second year. In addition this ribbon is awarded to
cadets completing two or more field trips, two or more funds raisers, in a single academic year.
52. ATTENDANCE RIBBON: Awarded to cadets with no more than 3absences in an academic term.
53. DRESS & APPEARANCE RIBBON: Cadets maintaining an annual 90% average or higher on uniform grade
are awarded this ribbon.
54. LONGEVITY RIBBON: Awarded for completion of each AS year.
and Saber Teams. And Special Teams Competition ribbon. These include, but are not limited to orienteering teams,
model rocketry clubs, AFJROTC academic teams, and AFJROTC sports teams. An oak leaf cluster should be added
to this ribbon for each year of membership beginning with the second year. In addition this ribbon is awarded to
cadets completing two or more field trips, two or more funds raisers, in a single academic year.
52. ATTENDANCE RIBBON: Awarded to cadets with no more than 3absences in an academic term.
53. DRESS & APPEARANCE RIBBON: Cadets maintaining an annual 90% average or higher on uniform grade
are awarded this ribbon.
55. BANTAM RIBBON: To honor and remember the sacrifices of the the victims and survivors of World War II’s
Bataan Death March. AFJROTC units may conduct and optional 14 –mile Bataan Death March Memorial Hike.
This event must be accomplished on a locally-determined 14 mile course (trails, road courses, tracks, etc).Units may
complete the full hike in a span of one to no more than three days. Cadet safety must be monitored at all times and
advanced planning for any planning for any first aid/medical attention is paramount. Cadets who fully complete the
14 mile hike are authorized to wear the ribbon.
56. PATRIOTIC RIBBON: May be awarded for participation in non-color guard events specifically designed to
honor our nation’s flag. Such events include flag raising ceremonies, flag retirement ceremonies, flag folding
ceremonies, and historical flag demonstrations. This ribbon is awarded for at least one CCPS Board of Education
Flag Ceremonies, one POW/MIA ceremony, one Formal Flag Folding Ceremony, or seven or more raising or
lowering the flag per school year. Cadet may only receive one ribbon per year from unit.
57. GENERAL CARL SPAATZ Civil Air Patrol (CAP) AWARD
58. GENERAL IRA C EAKER AWARD (CAP):
59. AMELIA EARHART AWARD (CAP):
60. GENERAL BILLY MITCHELL AWARD (CAP):
61. GENERAL J.F. CURRY ACHIEVEMENT AWARD (CAP)
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ATTACHMENT M
ORGANIZATIONAL GA-931 CHART
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ATTACHMENT N
STATE UNARMED REGULATION DRILL SEQUENCE

The drill team will line up in the ready area outside the drill area. At the signal from the Head Judge the commander will march
onto the field and report in. Element Leaders must be leading when entering and exiting the drill area. Timing is first on to last off
for all events. Time limit is 10 minutes on march to off march.
1. PRESENT ARMS/ REPORT IN

24. CLOSE MARCH

2. ORDER ARMS
3. LEFT FACE
4. RIGHT FACE
5. DRESS RIGHT DRESS
6. READY FRONT
7. ABOUT FACE

25. EXTEND MARCH
26. COUNT OFF
27. LEFT FACE
28. OPEN RANKS MARCH, READY FRONT
29. CLOSE RANKS MARCH
30. AT EASE

8. PARADE REST
*JUDGING PAUSE*
9. FLIGHT ATTENTION
10. LEFT FACE
11. FORWARD MARCH
12. RIGHT FLANK MARCH
13. LEFT FLANK MARCH

*JUDGING PAUSE*
31. FLIGHT ATTENTION
32. LEFT STEP MARCH, FLIGHT HALT
33. RIGHT FACE
34. RIGHT STEP MARCH, FLIGHT HALT
35. FORWARD MARCH
36. TO THE REAR MARCH

14. COLUMN LEFT MARCH, FORWARD MARCH
15. FLIGHT HALT

37. TO THE REAR MARCH
38. FLIGHT HALT

*JUDGING PAUSE*

17. DOUBLE TIME MARCH
18. QUICK TIME MARCH
19. COLUMN LEFT MARCH, FORWARD MARCH
20. COLUMN LEFT MARCH, FORWARD MARCH

*JUDGING PAUSE*
39. COLUMN OF FILES FROM THE RIGHT, FORWARD
MARCH
40. FLIGHT HALT
41. COLUMN OF THREES TO THE LEFT
42. COLUMN LEFT MARCH, FORWARD MARCH
43. COLUMN LEFT MARCH, FORWARD MARCH

21. MARK TIME MARCH
22. FORWARD MARCH
23. FLIGHT HALT

44. LEFT FLANK MARCH
45. FLIGHT HALT
46. PRESENT ARMS/REPORT OUT

16. COLUMN LEFT MARCH, FORWARD MARCH

*JUDGING PAUSE*
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ATTACHMENT W: STATE ARMED DIVISION REGULATION DRILL SEQUENCE

ARMED REGULATION SEQUENCE
The drill team will line up in the ready area outside the drill field. At the signal from the Head Judge the commander will march
onto the field and report in. Element Leaders must be leading when entering and exiting the drill area. Timing is first on to last
off for all events. Time Limit: 10 minutes from on march to off march.
Drill Area: 50’ x 84’, Time Limit: 3:30 Minutes.

1. PRESENT ARMS/REPORT IN
2. ORDER ARMS
3. RIGHT SHOULDER ARMS
4. LEFT SHOULDER ARMS
5. ORDER ARMS
6. DRESS RIGHT DRESS
7. READY FRONT
8. ABOUT FACE
9. PARADE REST
*JUDGING PAUSE*
10. FLIGHT ATTENTION
11. LEFT FACE
12. RIGHT SHOULDER ARMS
13. FORWARD MARCH
14. RIGHT FLANK MARCH
15. LEFT FLANK MARCH
16. COLUMN LEFT MARCH, FORWARD
MARCH
17. FLIGHT HALT
*JUDGING PAUSE*
18. PORT ARMS
19. COLUMN LEFT MARCH, FORWARD
MARCH
20. DOUBLE TIME MARCH
21. QUICK TIME MARCH
22. COLUMN LEFT MARCH, FORWARD
MARCH
23. COLUMN LEFT MARCH, FORWARD
MARCH
24. FLIGHT HALT
25. ORDER ARMS
*JUDGING PAUSE*

26. LEFT FACE
27. INSPECTION ARMS
28. PORT ARMS
29. ORDER ARMS
30. OPEN RANKS MARCH, READY FRONT
31. CLOSE RANKS MARCH
32. AT EASE
33. FLIGHT ATTENTION
*JUDGING PAUSE*
34. 15 COUNT MANUAL ARMS
35. LEFT STEP MARCH, FLIGHT HALT
36. RIGHT FACE
37. RIGHT STEP MARCH, FLIGHT HALT
38. RIGHT SHOULDER ARMS
39. FORWARD MARCH
40. TO THE REAR MARCH
41. TO THE REAR MARCH
42. FLIGHT HALT
*JUDGING PAUSE*
43. COLUMN OF FILES FROM THE RIGHT, FORWARD MARCH
44. FLIGHT HALT
45. COLUMN OF THREES TO THE LEFT MARCH
46. COLUMN LEFT MARCH, FORWARD MARCH
47. COLUMN LEFT MARCH, FORWARD MARCH
48. LEFT FLANK MARCH
49. FLIGHT HALT
50. PRESENT ARMS/REPORT OUT
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